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«31» aBrycra 2018 1.
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PabGouass mporpamma yTBepKJI€Ha Ha 3aceJaHuu Kadeapbl SKOHOMUKH U

ynpasienus, potokon Ne 1 ot «31» aBrycra 2018 .
/5

3aB. kadeapon C.JI. Akcenon
COCTaBHTeNb: o /tiittiica A.IIL ITapmnna
CoruacoBano:
Hauvanpauk YMY

Ve

Uj ‘ O.U. Ilerpenko, «31» aBrycra 2018 r.
bubnuotekapn

W/ T.A. KorenpHaukoBa, «31» aBrycra 2018 r.

HpengeﬂaTenb METOJIUYECKOM KOMUCCUH TI0 TPOPUITIO

E.N. YepHukos, «31» aBrycra 2018 1.




N3menenus B paGoyeil mporpamme
TUCHMILUIUHBI «KAPXHBHOE XpPAHEHHE IOKYMEHTOB»
Ha 2019 — 2020 yu4. roa

YTBepxkaaro

JlexaH pxoHOMHUYECKOro (pakyibTeTa
/=  IOM.Ilerpenxo

- «29» aBrycra 2019 r.

B pabouyto nporpamMmmy BHOCATCS CIEIYIOIINE U3MEHEHUS:
1) BHECEHBI U3MEHEHUS B TECTOBBIC 3aJaHUS
2) BHECEHBI U3MEHEHUS B BOIIPOCHI K AK3aMEHY

PabGouass mporpamMma yTBepxkAeHa Ha 3acelaHuH KadeIpbl dKOHOMHUKH U
yrpasieHus, npoTokon Ne 1 ot «29» aBrycra 2019 r.

3aB. kadeapon J{% | C.JI. AkceHoB
/ /,i\,,

CoraacoBano:

Hauanpeank YMY

Via
O.N. Iletpenko, «29» aBrycra 2019 r.

[Ipencenarenb METOAMYECKON KOMUCCHU 10 TPODUITIO

/ C.JI. AkceHoB, «29» aBrycra 2019 1.
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IMosscHUTEABbHAA 3AIIUCKA

1. Heab u 3a1a4M U3y4YeHUs TUCUHUIINHBI
[]envio OCBOCHUSI UCITUTUTMHBI « APXUBHOE XpaHEHUE TOKYMEHTOBY SIBIISCTCS

pruoOpeTeHNE 3HAHUIM M HABBIKOB, HEOOXOMUMBIX 7151 (DOPMHUPOBAHUS TICIIOCTHOTO
MIPEICTABIICHUS O KU3HEHHOM IIMKJIC JOKYMEHTAIUH, O COXPAHHOCTH JOKYMEHTOB,
MOJPa3yMEBAIOIIYI0 HE TONBKO 3al[UTy OT MPOMaXd WM ToXapa, HO M OT
HECaHKIMOHUPOBAHHOTO JOCTyIa, a TaKXKE Pa3BUTHE OOIIECH KYIbTYphl BEICHHUS
JOKYMEHTAIIMH, KaK OJTHOTO W3 OCHOBOITOJIATAIOMINX TMPO(EeCCHOHALHBIX KAaueCTB.

3adauu n3yueHus: AUCIUTITUHBL

— O3HaKOMJICHHE OOYy4YaloluXCs C 3aKOHOJATEeIBCTBOM, PETYIUPYIOIIUM
apXUBHOE XpaHEHUE JTOKYMECHTOB;

— U3y4eHre 0COOEHHOCTEH TEKYIIEero U apXUBHOTO XpaHEHUS JTOKyMECHTOB;

— OCBOCHHE CIIyIIaTeIsIMA OCOOCHHOCTEW S3bIKAa ApXUBHBIX JIOKYMEHTOB H
MPaBOMKCAHUS TIPU UX COCTABJICHHH;

— O3HAKOMJICHHE OOy4alomuXCsl C TOATOTOBKOM Jiel K apXUBHOMY
XPaHCHHUIO.

2. TpeGoBaHusi K pe3yibTaTaM O0CBOEHUS TUCIUIINHBI
[Iportecc  wW3ydyeHHMs AWCUMIUIMHBI HampaBlieH Ha  (opmupoBanue
CIEIYIOUIUX KOMNemeHyull:

® BIAJCTh HABBIKAMHU MOWCKA, aHAJIM3a U UCIOJIb30BAHUSI HOPMATUBHBIX U
MPaBOBBIX JIOKYMEHTOB B CBOEH MPO(PECCHOHAIBHON AESITEIBHOCTU
(OIIK-1);

® CrmocoOHOCTH pemarh CTaHJAPTHBIE 3aaud  MPOQPECCHOHATBHON
NEATeTLHOCTH Ha OCHOBE HWH(pOpManMoOHHOW u Oubimorpadudeckoi
KyJbTYpbl € TpPUMEHEHHEM HWH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUA W C Y4YE€TOM OCHOBHBIX TpeOOBaHHI HH(POPMAIMOHHOM
oe3onacHoctu (OIIK-7);

® BIaJCTh HaBBIKAMHM aHamu3a wuWHbopMammu O (QYHKIHOHUPOBAHHUH
CUCTEMbl BHYTPEHHEIO JOKYMEHTO0OOpOTa OpraHU3aluu, BeAeHUs 0a3
JaHHBIX MO  pa3IW4YHBIM  TIOKazareiassM U (HOpMHUpPOBAHUS
WHOOPMAIIMOHHOTO ~ 00ECTeUeHrs  YYaCTHUKOB  OpPraHU3AIMOHHBIX
npoekToB (I1IK-11).

¢ B pesynbraTte u3yueHus TUCHUTUIMHBI 00YYarOIIMIACS TOKEH:

3HaTh:

® HOPMAaTUBHO-TIPABOBYIO 0a3y JAEIOMpPOM3BOJCTBA, JOKYMEHTAIIMOHHOTO
oOecrieueHusl yrpaBlIeHUsl, apXUBHOTO XpaHEHUs! TOKyMeHTOB B PD (3-
1);

® TOCYIAapCTBEHHbBIE CTAHIAPTHI, PETIAMEHTHPYIOIINE BOMPOCHI CO3/aHUS,
TEXHOJIOTHIO 00pa0OTKU U XpaHEHUS JIETOBBIX TOKYMEHTOB (3-2);

® OCHOBBI, YCJIOBHS, CPOKU APXUBHOTO XpaHEHUSI TOKYMEHTOB (3-3);

® (0COOEHHOCTU OpraHU3ALMK ApXUBa Ha NpeanpusaThu (3-4).



YMeTs:

® OpraHu30BbIBATh APXMBHOE XPAaHEHHUE JOKYMEHTOB Ha MPEANPUSITUU C
cOOJIIOIEGHNEM YCTAaHOBJICHHBIX MpaBuil U HOpM (VY-1);

® oOecrneuynBaTh COXPAHHOCTh M KOH(PUIACHIIMAIBHOCTH JIOKYMEHTOB,
o0paszyeMbIX B pe3ysbTare AesATebHOCTH npeanpudatus (Y-2);

Bnanets:

® TEOPETUYECKUM UHCTPYMEHTapUEM yIpaBIEHUS apXUBHOMU
nesTenbHOCThIO (B-1);

® cnenuaibHOM Jekcukon (B-2);

® HaBbIKaMH (OPMUPOBAHUS U YIPABICHUS ApPXHUBOM C HCIOJIb30BAHHEM
COBpPEMEHHBIX TexHosorui (B-3).

3. Mecro iucuuniuHbl B ctpykrype OIIOII BO

JucuumuiiHa  sSBASE€TCA BBIOOPHOM JUCUUIUIMHOW BapUaTUBHOW YacTH
6noka 1 OIIOII BO.

K wucxogHbIM TpeOOBaHMSIM, HEOOXOAUMBIM Il W3YYEHHUS JUCLUILIAHBI
«ApXHMBHOE XpaHEHHE JTOKYMEHTOB», OTHOCATCS 3HAaHMs, YMEHHS W HaBBIKH,
chOpMHpOBaHHbIE B XOJE€ U3YYCHMsS JUCHUIUIMH: «YTpaBlI€HUE KaJpOBOU
NESATENBHOCTBIO», « YIIPaBICHHUE TOKYMEHTAMMI.

KoMmieTeH111, OCBOCHHbBIE B XOA€ M3YyUEHUS JUCLUIUIMHBI, MOTPEOYIOTCS B
X0J1€ POXOXKIEHUS IPAKTUKH U MTPO(ecCHOHAIBHOM 1eATEIbHOCTH.



COAEPKAHUE JUCINTIJINHBI

4. ConepskaHue TUCUMILIMHBI, CTPYKTYPUPOBaHHOE 110 TeMaM (pa3aesiam) ¢
YKa3aHHeM OTBEACHHOI0 HA HUX KOJIUYeCTBA aKaleMUYeCKUX WU
ACTPOHOMMYECKHUX YACOB M BUJA0B Y4eOHbIX 3aHATHI

Cxema pacnpenesieHus1 y4e0HOr0 BpeMeHHM 10 BUAAM y4eOHOH padoThl

OO6mast TpyA0E€MKOCTh AUCITUIUIMHBI TIPH 3a09HON (hopMe 0OydeHHs — 7 3a4eTHBIX
eauHuIl (252 akaIeMUYECKHUX Jaca)

Cxema pacnpeesieHus y4e0HOTO BpeMEHH 10 KypcaMm

3aounas popma oOydeHHUsI

TpynoemkocTh, yac
Buabl yueOHoM padoThI 5 kype Beero

O01mast Tpy10eMKOCTh 252 252
AynuTopHasi pabora 4 4

B TOM YHCIJIE:

JIEKIIUU 2 2
MTPAKTUYECKUE 3aHITUS 2 2
CamocrositesibHas padora 239 239
IIpomexyTounasi arrecTanms (3K3aMeH) 9 9




3aounas popma o0y4eHus

Oo6mas | B Tom uncie aymuropubix | Camocrt | Ilpomesx
Ne Paznennl u TeMbl TpyaoeM osiTe)Ib | yTOYHAS
n/m AMCHMILIAHBI KOCTb, 13 HHUX: Hast aTrecrai
qac BCero | JieKu. | NPAaKT. | pagora st
1 | Homenknarypa nen 12 2 2 10
2 | ®opMupoBaHue el 10 10
3 Tekyuiee XpaHEHue 12 ) ) 10
JOKYMEHTOB
IloaroroBka JOKYMEHTOB K
4 | cmaye B apxuB. OKCIepTH3a 10 10
LIEHHOCTH JJOKYMEHTOB
5 | OkcnepTHBIE KOMUCCUU 10 10
6 [IpoBenenue DKCIIEPTU3bI 10 10
LIEHHOCTH JJOKYMEHTOB
7 | Odopmienue et 10 10
Odopmrnenne nen
MOCTOSTHHOTO Cpoka
g | XpaHeHus 2 2
(koH(pHIEHIIMATTEHBIX,
CEKpPETHBIX, IO  JMYHOMY
COCTaBY)
OOmiee monatue o0 apxuBse.
9 | HopmatuBHO-TIpaBoBasi  0asa 10 10
JOKYMEHTOB 00 apXuBe
10 | KommiekTroBaHue apXxuBa 10 10
1 OOecnieueHne  COXPaHHOCTH 10 10
aApPXUBHBIX JIOKYMEHTOB
ApXUBOXpaHWINILA.
TpeOoBaHuss K 3HaHUSIM U
12 | nomemeHusM apxuBa. 20 20
Ob6opynoBanue
apXUBOXPaHUJIHILL
13 Pexumbl XpaHEeHus 12 12
JIOKYMEHTOB
14 | Yder TOKYMEHTOB B apXUBe 10 10
Hayuno-cnpaBounbIit
15 | anmapar K  JOKyMEHTaM 12 12
apxuBa
16 Hcnonb3oBanue JOKYMEHTOB 12 12
apxuBa
KommnekroBanne wu  yder
|7 | 2IEKTPOHHBIX apPXUBHBIX 20 20
JOKYMEHTOB B  apxuBax
OpraHu3aLui
18 ApxuBHOE XpaHEeHHUE 12 12
IEKTPOHHBIX JOKYMEHTOB
19 Opranuszanusi paboTel apXuBa 19 19
OpraHH3aLMH
[IpomMexyTouHasi arrectanus 9 9




(7K3aMeH)

BCEI'O:

252

239
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CTpyKTypa u coaep:KaHHue IUCHUTINHBI

1. HomeHnkiarypa geu

[lenn HOMeHKIATyphl nei. OCHOBHBIC TOHSATHS W TEPMHUHOJIOTHS. Bumbl
HOMEHKJIATyphI e, TumnoBas HOMEHKIaTypa Aeinl. [IpuMmepHas HOMEHKIAaTypa Jedl.
NunuBunyaneHas HOMeHKIarypa aen. CBojgHas HOMEHKIATypa jnei. Pasmensr
CBOJIHOM HOMEHKJIATYPBhI JIEI.

CoctaB HomeHknaTypsl pein. OcHoBa Il OINpEAENEeHUsT CTPYKTYpPbl
HOMEHKJIATyphl Jell. 3arojioBOK Jena. OieMeHThl 3aroioBkoB Jnei. CoctaB
AIIEMEHTOB 3arojioBka Jieja. (OCOOCHHOCTH 3arojlOBKOB JIEN, COJEPKAIIUX
pacnopsAIuTeNbHYI0, IUIAHOBYIO, OTYETHYIO  JOKyMEHTAIMIO,  KaJpOBYIO
nokymenrtanuio. CrucreMaru3anust 3arooBKoB Jiei. OCOOEHHOCTH cUCTeMaTu3aIuu
3arojIOBKOB JIeJT 1O CTENEHU BaXXHOCTH, B aidaBuTHOM mopsnke. I[lopsgox
PaCIONIOKEHHS 3ar0JIOBKOB JIeJT B HOMEHKJIATYPE JIe7 OpraHu3allnu.

OcHoBaHUS I TPYNIUPOBKH JOKYMEHTOB B jaenia. CpoKu XpaHEHUs eIl
JIOKyMEHTBI BpPEMEHHOTO XpaHeHHS. JIOKYMEHTHI TMOCTOSSHHOTO XpaHCHHUSI.
[lepeunn JOKYMEHTOB C yKa3aHWEM CpPOKOB WX XpPaHCHUS: THIIOBHIE,
BEJOMCTBCHHBIC. VIcuucienne CpokoB xpaHeHHs jein. «llepedeHb THIOBBIX
yIPaBIICHYECKNX  apXHMBHBIX JIOKYMEHTOB, OOpa3ymoIIMXCs B  IpoIecce
JESTENbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U
OpraHu3alliii, ¢ yKa3aHUEeM CPOKOB XpaHEeHUs» (Ipuka3 MHUHHUCTEPCTBA KYJIbTYphI
Poccuiickoit ®exnepanuu ot 25.08.2010 r. N 558)

®opma HOMeHKIATypbl fei1. CocTaBHBIE YacTU (popMa HOMEHKIATYpPHI JIE:
WHJIEKC JIeTia, 3aT0JIOBOK JIeNia, KOJTUYECTBO Jied (TOMOB, YacTei), CPOKU XPAHECHHUS
nen. MroroBas 3anmuch B HOMEHKnarype nen. [le mo cpokam xpanenus. Jlena
nepexosmue. PeKBU3UTHI 0OpMITEHUST HOMEHKIIATYPBI J€JT OpPTaHU3aIHH.

OcHoBHas nureparypa — 1, 2.

HononnurensHas nureparypa — 9,11,15,16, 18, 21, 28.

Nutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnereHuuu: OIIK-1, OIIK-7, TTK-11.

Oo6pa3zoBarenbHbIe pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

2. ®opmupoBaHue e
[lemn ¢opmupoBanmst nen. OCHOBHBIE TIOHSITHS W TEPMHHOJIOTHA.
llentpanuzoBanHas opraHuzamnusi GopmupoBaHus Jei. JleneHTpanin3oBaHHAs
opraHuzanus GopMUpPOBaHHUS JICII.
DneMeHThl (hopMupoBaHus 1ei: ohopmieHrue 00JI0XKEK Jes, pacipeaeicHue
Y pacKJIaJika UCIIOJIHEHHBIX IOKYMEHTOB IO MankaM (Jiejam), MoCiae0BaTeIbHOCTh
PacCIOIOKEHUS IOKYMEHTOB BHYTPH JIE]I.

11


http://www.library.spbu.ru/
http://nbmgu.ru/
http://elibrary.ru/defaultx.asp
http://www.rsl.ru/
http://www.edu.ru/
http://profiz.ru/sr/
http://e-college.ru/education/lib/abc.html
http://e-college.ru/education/lib/abc.html
http://www.edou.ru/
http://www.consultant.ru/
http://pravo.gov.ru/
http://students.rfei.ru/a/students/library.jspx

O6moxkka  gema.  OcobenHoctu  odopmiieHUsT  OOJOXKKHA  Jela.
['OCT 17914- 72 «OO6noxku [en JUIMTEIbHBIX CPOKOB XpaHEHUSA. THIIbI,
Pa3HOBUHOCTHU U TEXHUYECKHUE TpeOOBaHUsDY. PEKBU3UTHI OOI0KKH JIena.

[IpaBunia ¢GopMupoBaHUsl JE€: HCIOJHEHHbIE JIOKYMEHTBI, JOKYMEHTHI
OJIHOTO CPOKa XpaHEHHWs, MPABUIBLHOCTh O(OPMIICHUSI JOKYMEHTOB, OPUTHHAJIBI
JIOKyYMEHTOB C MPUJIOKCHUSIMU U JOMOJHUTEIbHBIMUA MaTepuasiaMu. Jlena oHOro
KajeHaapHoro roaa. [lepexonsuiue nena.

[TpuHIMIIBI cUCTEMATU3AMK TOKYMEHTOB BHYTPHU JIeJa: XPOHOJIOTUYECKUA,
BOMPOCHO-JIOTHYECKUH, HyMEpallMOHHBIH, ai(aBUTHBIN.

dopmMupoBaHHE  PACHOPATUTENBHBIX  JOKyMeHTOB.  DopMmupoBaHuE
JOKYMEHTOB 1O  OCHOBHOM  JAeATENbHOCTH. DOpMHUpPOBAHME  KaJIpOBOU
nokyMmeHTtanuu. GopMUpOBaHUE JTOKYMEHTOB B JMYHBIX naenax. dopMmupoBaHue
MJIAHOBO-OTYETHOU JoKyMeHTanmnu. DopmupoBanrne HHPOPMAITMOHHO-CITPABOYHOM
nokymenTtanuu. opMupoBaHue nepenucky. TpedoBanus Kk 00beMy Jena.

OcHoBHas nureparypa — 1, 2.

HononnurensHas nureparypa — 9,11,15,16, 18, 21, 28.

Nutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnereHuuu: OIIK-1, OIIK-7, TTK-11.

Oo6pa3zoBarenbHbIe pe3yasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

3. Texyiee (onepaTuBHOE) XpaHEeHHE JOKYMEHTOB

[{enm u 3a7aun TEKYIIETO XPaHCHUS TOKYMEHTOB. TepMUHBI U OTIpEICTICHUS.
XpaHeHrne JTOKYMEHTOB B TIPOIECCE WX HWCIIOJHCHHS. XPaHCHHWE HCIIOTHCHHBIX
TOKyMeHTOB. OCOOCHHOCTH 00OpYIOBaHMSI JJII XPaHEHUS JOKYMEHTOB B TIPOIIECCE
WX UCTIOJTHEHUS W UCIIOJIHCHHBIX JIOKYMEHTOB. VICTIOb30BaHe HOMEHKIIATYPHI JIET
JUTSL TEKYIIETO XpaHEHUs TOKYMEHTOB.

Tekymee XpaHeHHEe JOKYMEHTOB KOH(PHUACHIIMAIBHOTO Xapakrepa. Pabora ¢
JOKYMEHTaMH, COCTOSAIIMMU Ha TeKylleM xpaHeHuu. Kapra-zamecturens. Beiiaya
JIeNI, COCTOSIIIMX Ha TEKYIIeM XPaHEHWHU, COTPYIHUKaM CBOEW opraHuzaluu M
Ipyrux opranuzanuii. M3bsaThe AOKYMEHTOB M3 JI€J, COCTOSIIIMX Ha TEKYIIeM
xpanenun. CpoKH BbIJIauu JeJI, COCTOSIIUX Ha TEKYIIEM XpaHEHHUHU.

OcHoBHas nuteparypa — 1, 2.

HononuurenbHas auteparypa — 9,11,15,16, 18, 21, 28.

HNurtepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnerenuuu: OIIK-1, OIIK-7, TTK-11.

O6pa3zoBarenbHble pe3yasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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4. [ToaroroBka e K ¢ave B apXUB. JKCIEPTU3A HEHHOCTH IOKYMEHTOB

OcoOeHHOCTH TOATOTOBKHU €N K crade B apxuB. [lonsTHe 06 skcnepruse
[EHHOCTH JOKYMEHTOB. 3a/aud SKCHEPTU3bl IIEHHOCTH JOKyMEHTOB. OOmiue
KpUTEPUU  OIICHKA JIOKYMEHTOB: KPHUTEPUU  TPOUCXOXKIACHHUS, KPUTECPUHU
COZICpKaHMsI, KPUTEPUU BHEIIHUX OcCOOeHHOCTeW mokyMmeHTa. Crneunduueckue
KPUTEPUHU OIEHKU IOKYMEHTOB: 3HAYUMOCTh YUPEKACHUS WU JUIA, B PE3yJIbTaTe
ACSITENFHOCTH  KOTOPBIX  CO37aHbl  JOKYMEHTBI; 3HAYMMOCTh  COJIEpKaHUS
JOKYMEHTOB; BpeMs H MeCTO o0O0pa30oBaHUsl JOKYMEHTOB; IMOMJIUHHOCTh U
KOIMMUMHOCTh JIOKYMEHTOB; IOpUIMYEcCKas Ccujia JOKyMEHTOB;, TyOJIeTHOCTb
JIOKYMEHTOB; MOTJIONIEHHOCTh COJIEP>KaHusl; PU3NUECKOE COCTOSHUE TOKYMEHTA.

OcHoBa »HKCHEpPTU3Bl IIEHHOCTH JOKYMEHTOB - «llepedyeHp THMOBBIX
VOPABJICHUYECKMX  apXHMBHBIX JOKYMEHTOB, OOpa3ymoIIMXCsi B  MpoIlecce
JESTEHPHOCTH TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYITPABJICHHS U
OpraHM3alui, ¢ yKa3aHUEM CPOKOB XpaHeHus» ot 25 asrycra 2010 r.

OcHoBHas nureparypa — 1, 2.

HononnurensHas nureparypa — 9,11,15,16, 18, 21, 28.

Nutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnereHuuu: OIIK-1, OIIK-7, TTK-11.

Oo6pa3zoBarenbHbIe pe3ynasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

5. DKkcnepTHBIE KOMUCCHU

OKCHepTHbIE KOMHUCCHM. 3aJadd 3KCHEPTHOM KOMHUCCHM: OpraHu3alus U
MPOBEACHUE SKCIEPTU3bl IIEHHOCTU JIOKYMEHTOB Ha CTaJuu JEJIONPOU3BOACTBA
IPU COCTABJICHUM HOMEHKJIATyphl Jiel M B mpolecce (HOpMUpPOBAHUSA JET;
OpraHu3aiys M TPOBEACHUE OKCHEPTU3bl IEHHOCTH JOKYMEHTOB Ha CTaJuu
MOATOTOBKU MX K TEpeaaye B apXuB YUPEKACHUS;, OpraHU3allvds W MPOBEJICHUE
orOopa W TMOJATOTOBKU JOKYMEHTOB K Iiepelaue Ha TMOCTOSSHHOE XpaHEHUE B
rOCY/IapCTBEHHBIN I MYHUIUIIAJIbHBIA apXUB.

OYHKIIMU DKCHEPTHOM KOMUCCHUM: OpraHu3alusi €XerogHoro oroopa
JOKYMEHTOB Ha XpaHEHHWE; pacCMOTPEHHE TOAOBBIX pa3/ENiOB OIKMCEH e
MIOCTOSTHHOTO XPaHEHUs, OMUCEN Ael BpEeMEHHOro xpaHeHus (cBeime 10 jer), B
TOM YHCJIE 110 JUYHOMY COCTaBY, aKTOB O BBIJICJIEHUN K YHUUTOXEHUIO TOKYMEHTOB
U e, He TMOoAJexalux AalbHEHIIEMy XpaHEHHUIO; PacCMOTPEHUE BOIIPOCOB O
MpUeMe Ha XpaHCHUE JOKYMEHTOB JIMYHOTO MPOUCXOXKJICHHS; PACCMOTPEHUE
nepevyHeil u onuce 0codo IEHHBIX JIe; METOAUYECKOE PYKOBOACTBO M KOHTPOJb
3a IeATeNbHOCTHI0 DK CTPYKTYpHBIX MOAPA3CICHNI; OPraHn3alus U MpOBEICHUE
COBMECTHO CO CIY>KOOW JeJompou3BOACTBA U BEJOMCTBEHHBIM apXHBOM
MEpONPUSATUNA 10 TOBBINICHUIO KBamudukanuu uiaeHoB DK  CTPYKTYypHBIX
MIOJPA3ICICHUM.
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[IpumepHOE TMOJIOKEHUEM O IIOCTOSHHO JACHUCTBYIOLIECH JKCIIEPTHOU
KOMHUCCHH YUYPEKIICHUS, OPTaHU3AIuH, MPEINPUATHS, YTBEPKICHHOE MPHKA30M
l'ocynapctBeHHOM apxuBHO# cityk0b1 Poccun ot 19.01.1995 N 2.

OcHoBHas nureparypa — 1, 2.

HononnurensHas nureparypa — 9,11,15,16, 18, 21, 28.

Nutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komneteHuuu: OIIK-1, OIIK-7, TTK-11.

Oo6pa3zoBarenbHbIe pe3ynasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

6. IIpoBeaenune 3kcnepTU3HI HEHHOCTH JOKYMEHTOB
HopmaTuBHO-MeTOAMYECKHE OCHOBBI SKCHEPTU3bI LIEHHOCTH JTOKYMEHTOB.

Opranu3zaius IpoBeACHUS IKCIIEPTU3BI IIECHHOCTH JOKYMEHTOB.

OTOOp 1€ MOCTOSIHHOTO U BpeMEHHOro (cBeimie 10 jeT) XpaHeHHs aJis
nepesadyd B apXuB, OTOOP JIe71 ¢ BPEMEHHBIMU CPOKAMH XPaHEHUs, TOJIEKAITUX
XpPAaHEHUIO B CTPYKTYPHBIX TMOJPA3JCICHUSAX B COOTBETCTBHUM C KPUTEPHUSIMHU
POUCXOXKIICHHUS, COIEP KaHMsI, BHEIITHMX OCOOEHHOCTEN JOKYMEHTOB.

Boinenenre Kk yHUYTOXKEHHUIO JEN 332 MPEIbIAyIIUNE TOfbl, CPOK XpaHEHUs
KOTOPBIX HCTEK.

Odopmiienne pe3yabTaToB dKCIEPTU3bI IIEHHOCTH JTOKYMEHTOB. Brinenenue
JIOKYMEHTOB K YHUYTOXEHUIO. YHUUYTOXKEHUE JIOKYMEHTOB. AKT O BBIJEICHUU K
YHUYTOKEHHUIO J€JI, HE MOJUISKAIINX XPAHEHUIO.

Omnucy gen. Onuck Jen  MOCTOSHHOTO  XpaHeHuws. Omnuch  gen
JIOJICOBPEMEHHOTO XpaHEeHUs. TEeXHOJOTHsSl COCTaBJIEHUS U OPOPMIICHHS OINUCEH
nen. OnucatenbHasi CTaThsl. DJIEMEHTHI ONUCATENIbHOW cTaThu. MTOroBas 3amuch.
dopma onucH Aed.

OcHoBHas nuteparypa — 1, 2.

HononnurensHas nureparypa — 9,11,15,16, 18, 21, 28.

HuTtepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http:/www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnerenuuu: OIIK-1, OIIK-7, TTK-11.

O6pa3zoBarenbHble pe3yasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

7. OdopMmienue ae
Oo6mee mnoHsTHEe 00 odopmiienun paen. HopmatuBHble TpeOoBaHHS K
opopmnenuto nen. [IpaBuna opopmieHus: aen BpeMeHHOTO XpaHeHus a0 10 ner.
OO6mue mpaBuiia oOPMIICHHUS Je] BPEMEHHOro xpaHeHus cBoimre 10 sner. O0mme
npasuiia 0OpMIICHHS €T MOCTOSSHHOTO XpaHeHus. OOuue mpasuia 0hopMICHHS
7eJT TI0 TMYHOMY COCTaBY.
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CocraB snmeMeHTOB moiHOTO odopmiierus nen. OcoOeHHOCTH HyMepaluu
JUCTOB B Jemax. Hymepanus wumocTpatuBHOro wmarepuana ((ororpadui,
auarpamm u ap.). Hymeparus npomymieHHbIX TUCTOB. JInTepHBIE HOMEpa.

3aBeputenbHas 3anmuch. OCOOCHHOCTH 3allOJIHCHUS JINCTA-3aBEPHUTEIIA.
Odopmnenue obnoxku aen. TpeboBanus k odopmiieHuro oonoxku aen. 'OCT
17914-72. O06s3arenbHble PEKBU3UTHI 00JIOKKH Jieia. JJOTOTHUTENbHBIE AJIEMEHTHI
opopmienust nmema. OdopmiieHne 3aroiioBKa nena, MHAeKca jaena. Jlara nena.
KonuyecTtBo nuctoB B aene. Cpok xpaHeHUs jaena. ApXUBHbBIN mudp nena.

OcHoBHas nuteparypa — 1, 2.

HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28.

HnuTepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnerenuuu: OIIK-1, OIIK-7, TTK-11.

O6pa3zoBarenbHble pe3yabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

8. OgopmireHue 1e/1 MOCTOSTHHOIO CPOKA XpaHeHU s (KOH(PUIeHUINAIbHBIX,
CEeKPETHBIX, N0 JUYHOMY COCTABY)

I'OCT 17914-72. OO6nOXKHA Jed JJIUTEIbHBIX CPOKOB XpaHEHHUs. THIIBI,
pasMepel U TexHHUeckue TpeOoBaHus. TpeOoBaHHS K XpaHEHUIO W paboTe C
nokymeHtamu  jgiutensHoro  xpaHenuss ['OCT  7.50-2002 «KoucepBanus
nokymeHntoB. OOmue TpeGoBaHUS», YTBEPXKIEH TocTaHOBIeHWeM [occranmapTa
P® ot 5 urons 2002 1. Ne232-cr.

[IpaBuna odopmieHHs aen MOCTOSHHOTO cpoka XxpaHenus. [IpaBuma
opopMIIeHHs JIe]T IO JTUYHOMY COCTaBy. BHYTpEHHsISI ONKUCH JIOKYMEHTOB Ji€ja.
DJeMEeHTHI BHYTPEHHEH ONMUCH IOKYMEHTOB Jiefia. BHYTpEHHSIS ONMUCh TOKYMEHTOB
B Buae Tabmuipl. HMrtoroBas 3amuch. Ilopsimok mepemaud faeln B apXUB.
Hcropuueckast cipaBka Ha apXUBHBIN (POHT OpraHU3ALIH.

OcHoBHas nuteparypa — 1, 2.

HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28.

HNutepHet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemblie komnerenuuu: OIIK-1, OIIK-7, ITK-11.

Oo6pa3zoBarenbHble pe3ynabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

9. Apxus. O0mee nousaTue 006 apxuse. HopmaruBHo-npasoBas 6a3a
JOKYMEHTOB 00 apxuBe.
Onpenenenue apxuBa. Bunabl apxuBoB. U3 ucropuu pa3BUTHS apXUBHOIO
nena B Poccun. Tepmunbl u onpenenenust (I'OCT P 51141-98 «/lenonpou3BoacTBO
U apXUBHOE J1e)10. TepMUHBI U ONIPENICTCHUS).
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HopmatnBHO-TIpaBOBBIE IOKYMEHTHI, pETIAMEHTUPYIOIHE PabOTy apxuBa:
@enepanbHblid 3ak0H OT 22 OKTA0ps 2004 r. Nel25-®3 «OO0 apxuBHOM [ene B
Poccuniickoi ~ denepanyny; [IpaBmiiamMu  OpraHM3anuy,  XpaHEHUS,
KOMILUIEKTOBaHUS, YUeTa U HUCIOIb30BaHUS IOKYMEHTOB ApxuBHOro ¢onaa PO u
JIPYTUX apXUBHBIX JOKYMEHTOB B FOCYAAPCTBEHHBIX U MYHUILIUIAIBHBIX apXUBaX,
My3esix U OumOmmorekax, opraHmzanusx Poccuiickoit AkageMuM — Hayk,
YTBEPKACHHBIMU NpHUKa3oM MuHkynbTypsl PO ot 16.02.2009 N 68; «OcHOBHBIE
npaBuwia paboThl apXMBOB oOpranuzauuit» (ogoOpeHsl pemenueM Komneruu
PocapxuBa ot 6 pepans 2002 1.).

OcHoBHas nuteparypa — 1, 2.

HononnurtenbHas nureparypa — 9,11,15,16, 18, 21, 28.

HNuTtepHeT-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnerenuuu: OIIK-1, OIIK-7, TTIK-11.

Oo6pa3zoBarenbHble pe3yabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

10. KommnjiekToBanne apxmBa

[ToHsiTHE KOMIJIEKTOBAaHUA apXuBa opranuzanuu. OrnpeaeneHrne HICTOYHUKOB
KOMITJIEKTOBaHUSl apxuBa. OTmpenesneHne cocTtaBa JOKYMEHTOB, TOJUICKAITUX
npuemMy B apxuB. OpraHuzaiusi nepeiaddl JOKYMEHTOB B apxuB. McTouHuKH
KOMIUICKTOBAaHUSI ~ apXWBa:  CTPYKTYpPHBIE  TIOApA3/CIEHUS  OpPTaHHU3aIuH,
MOJIBEIOMCTBEHHBIC OpraHu3anuu, G¢usudyeckue aura. CocTaB JTOKYMEHTOB,
MoJISKAIMUX Tepeaade B apxwB. KoOMIUIEKTOBaHWE J€JaMU  IOCTOSIHHOTO,
BpeMeHHOro (cBbimie 10 7eT) xpaHeHus, JAejlaMu IO JIMYHOMY COCTaBy.
HopmaTtuBHO-TIpaBOBBIC aKTHI, OTPAXKAIOIIME BOMPOCHl KOMIUICKTOBAaHUS apXHBa
OpraHU3aIlNH.

OcHoBHas nuteparypa — 1, 2.

HononnurensHas nureparypa — 9,11,15,16, 18, 21, 28.

HNutepHet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komneteHuuu: OIIK-1, OITK-7, TTIK-11.

O6pa3zoBarenbHble pe3yasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

11. O0ecnieyeHne COXpAaHHOCTH APXMBHBIX TOKYMEHTOB.

Cucrema Mep 1o 0OECIEUEHUIO0 COXPAaHHOCTU JOKYMEHTOB. OpraHuzanus
XpaHEeHHsI JOKYMEHTOB - CHUCTEMa MEpONPUSITHI, BKIIOUYAIONIAs PALMOHAIBHOE
pa3MelleHrue JOKYMEHTOB, KOHTpPOJIb 3a MX JIBIDKEHHEM U  (PU3NYECKUM
COCTOSIHMEM, KOINHMPOBAaHUE JOKYMEHTOB C II€JIbIO CO3JIaHUsl CTpaxoBoro (oxaa u
¢oHIa TOJB30BaHMs, BOCCTAHOBJIEHME (pecTaBpalysl) IMEPBOHAYAIBHBIX WIH
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ONMM3KMX K TIEPBOHAYAIBLHBIM CBOWCTB W BHEIIHUX IPU3HAKOB JIOKYMEHTOB,
MOJIBEPTTIIUXCS TTOBPEKICHUIO WU PA3PYIICHUIO.

Komrmieke Mep 1Mo opraHu3amnuyl XpaHeHHs, IPeayCMaTPUBAIOITNI CO3TaHue
MaTepUATbHO-TEXHUYECKON 0a3bl XpaHEHHUS JOKYMECHTOB (3aHHE W TTOMEIICHUS
XPaHWIUII, CPEACTBA XPaHEHUS JOKYMEHTOB, CPEACTBA OXpPaHbl M 0E30MacHOCTH
XpaHEeHHsI, CPEJCTBA KIMMATHYECKOr0 KOHTPOJS, CPEACTBA KOIMHUPOBAHUS M
BOCCTaHOBJICHHSI TIOBPEKJICHHBIX JOKYMEHTOB U T.I1.).

Komryiekc Mep 1Mo CO3[aHHI0 M COONIOIEHWI0O HOPMATHUBHBIX YCIOBUMN
XpaHEeHUsI JIOKYMEHTOB (TeMIIepaTypHO-BIAXXHOCTHBIA, CBETOBOM, CAHUTApPHO-
TUTUEHUYECKUH, OXpPaHHBIN PEKUMBI XPAHCHUS).

Komruieke Mep Mo COXpaHHOCTH TOKYMEHTOB M KOHTPOJIb MX (PU3MUECKOTrO
COCTOSIHUS TIPU TIOCTYIUICHUH JJOKYMEHTOB B apXHB, IIPH UX XPaHEHUU U TIepeade
JIOKYMEHTOB Ha IIOCTOSIHHOE XpaHEHWEe. YdYeT crhenuuK BUIOBOTO COCTaBa
JOKYMEHTOB, XapaKTEPHOTO JIJIs1 KOHKPETHOTO apXH1Ba.

OcHoBHas nureparypa — 1, 2.

HononnurensHas nureparypa — 9,11,15,16, 18, 21, 28

Nutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnereHuuu: OIIK-1, OIIK-7, TTK-11.

Oo6pa3zoBarenbHbIe pe3ynasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

12. ApxuBoxpanwianma. Tpe6oBaHus K 31aHUAM U IOMENICHUSIM APXHUBA.
Oo0opyroBaHue apXuBOXPAaHHUJIMIL.

Bunbpl 3maHuil s XpaHeHUs JOKYMEHTOB: CIELUMAJIbHO IOCTPOECHHBIE,
3MaHUsl  MPUCIIOCOOJIEHHBIE, OTIE/IbHBIE [OMENIEHUs B 34aHUU. BricoTa
apxuBoxpaHuwinia. M3oauMpoBaHue, OrHECTOMKOCTh, CTPOUTENbHBIE MaTepHalbl,
nokapHasi  0€30MaCHOCTb, €CTECTBEHHAass W  HMCKYCCTBEHHAasi BEHTHIISIIMS.
TpeboBanus K cucTeMaM KOHJIUIIMOHUPOBAHUS BO3/AyXa.

TpeboBanusi K MNpPUCIIOCOOJICHHOMY TOMENICHUIO apXuBa. OKCIEepTH3a
NPUTOJHOCTH TIOMEIIEHHUsI JUIsl pa3MelleHus] B HeM apxuBa (OTHECTOMKOCTD,
JOJIFCOBEYHOCTh,  MPOYHOCTh  KOHCTPYKLUHH, TEXHUYECKAs]  YKPEIUIEHHOCTD,
COCTOSIHME TIOMEILEHHUS, HAIUYUE OTONMUTEIbHBIX M BEHTWISALMOHHBIX CHCTEM).
AKT MO WTOraM 3KCIEpPTU3bl MPUTOJHOCTU IMOMEIIECHHS I pa3MELIEHUsl B HEM
apXuBa.

VYyer nuHamMuku OBukeHUs nea. OCOOCHHOCTH NMOMEIIEHUN I XpaHEHUs
JOKYMEHTOB OOILEro JEeJOMPOU3BOICTBA, TEXHUUYECKUX, KOH(HUIECHUUAIBHBIX, IO
JUYHOMY COCTaBY.

TpeboBanusi kK 000PYIOBaHUIO MOMENIEHUH, B KOTOPBIX Pa3MEIIAETCs apXUB.

Oco0OEHHOCTH apXUBHBIX CTEUIXKEH, TMOJOK, HX pa3Mmepbl. CralroHapHbIE
METaUIMYeCKre  CcTeulaku.  llepelBHXKHbIE  METAIIMYECKHUE  CTEIUIAXHU.
BcenomMorarenbHbie cpeficTBa XpaHEeHUS - MeTaJUIM4eckue mkadol, ceidol, mkadbl-
creiyiaxu W T.a. Hopmbl paccraHoBku cremiaxkeir. Hopmbl  paccTaHOBKH
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00OpyIOBaHUSl C BBIABMKHBIMUA YacTSAMH (SIIMKaMH, CEKIHUSIMH, ABEPLAMH).
[lepBrUYHBIE 3alIUTHBIE CPEICTB XPaHEHUS OyMa)KHBIX JTOKYMEHTOB — KapTOHHBIE
KOpOOKH, MaIKH.

Cremnaxu Juisi XpaHeHUsT JOKYMEHTOB Oousibiioro ¢opmara. Cremiaxu c
TOPU30HTAIBHBIM  TOABECHBIM  XpaHeHWeM. CTelaXh ¢  BEePTHKAIbHBIM
MTOJIBECHBIM XPAHCHHEM.

TonorpadupoBanne. OCOOCHHOCTH HyMepalluy CTe/UTaKeH, KadoB, MOJIOK.
OCo0EHHOCTH TTOCTEIUTAKHBIX TOMOTPapUIECKUX yKa3aTeleH.

OcHoBHas nuteparypa — 1, 2.

HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 27

HuTtepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnerenuuu: OIIK-1, OIIK-7, TTK-11.

Oo6pa3zoBarenbHble pe3yabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

13. Pe:xumMbl XpaHeHHUS JOKYMEHTOB.

CeeroBoil pexxuM. OrpaHUYEHHbIE WM TEXHOJOTMYECKH HEO0OXOAUMBbIe
ypOBHU  oOcBelleHusa. EcTecTBEHHOE OCBEIIEHHE B  apXWBOXPAHUIMINAX.
OcoOeHHOCTH ~ XpaHEHMsI JOKYMEHTOB IIpU  €CTECTBEHHOM  OCBELCHHH.
HckyccTBEHHOE OCBEIICHHE apXMBOXpaHWIMIIAX. TpeOoBaHMS K CBETUIIbHUKAM.
YpoBEHb OCBEIIEHHOCTH.

TeMmreparypHO-BIIa>KHOCTHBIN PEKUM. I'panurbl TeMIIEpaTypHO-
BJIQKHOCTHOTO pEXHUMa Ui OyMakHBIX JIOKyMEHTOB, HJs JOKYMEHTOB Ha
MAarHUTHBIX JIGHTAX W JHUCKOBBIX HOCHUTENSX. MeEpONpHSTHS MO ONTHMHU3AIUU
KITUMaTH4YeCKUX yciaoBHiA. KOHTpOIBHO-U3MEpHUTENbHBIE MPUOOPHI (TEPMOMETPHI,
MICUXPOMETPHI, TUTPOMETPHI).

CaHUTapHO-TUTHCHUYECKUNA  pPEXKHUM.  MEponmpHsTHs,  HCKIIOYAIOIINe
BO3MOXXHOCTb TOSIBJICHUS TNIECEHU, HACEKOMBIX, TPBI3yHOB, MbUIH. OcoOeHHOCTH
NPOBEJCHUSI  CUCTEMAaTUYEeCKOM  BIaXHOM  yOopku. BojaHble  pacTBOpHI
AHTUCENTHUKOB. Jle3nH(deKIuu 1 1e3NHCEKIINN TOMEIIEHUH.

OxpaHnHbIil pesxxuM. TexHuueckue cpencTsa 3amuTbl. Opranusaius CUCTEMbI
oxpaHbl, curHaiauzauuu. CoOioJeHHe Mep MPOIMYCKHOTO pPEXHMa, MOopsiIKa
J0CTyNla B XPAaHWIHWIIE, OTCYaThIBaHWE MOMEIIeHUN. JlomomHuTepbHas 3aImTa
aApPXWBOXPAHWJIUIIL: METALTUYCCKHAE PEIICTKH, TPOYHBIC 3aMKH.

[TpotuBonoxapHslii pexuM. CpeacTBa NoxkapoTyleHuss. MHOrOBapHaHTHbBIE
CpeICTBa MOXKAPOTYIICHHS.

ObecneueHre PU3NKO-XUMUYECKON COXPAaHHOCTU JJOKYMEHTOB.

OcHoBHas nuteparypa — 1, 2.

HononnurensHas nureparypa — 9,11,15,16, 18, 21, 26.

NutepHet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http:/www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
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http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnerenuuu: OIIK-1, OIIK-7, TTIK-11.

Oo6pa3zoBarenbHble pe3ynabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

14. Yuyer J10KyMEHTOB B apXuBe.

OO6mwme TpeboBaHMS K YUETY JOKYMEHTOB. [IpUHIUIIBI yueTa JOKYMEHTOB B
apxuBe. ApxuBHbll wmmp. Eaununsl yyera. ApxuBHBIA (GOHA, apXUBHas
KOJUIEKITHUSI, €IMHUIIA XPAHEHUSI.

Cucrema ydeTHBIX JTOKyMEHTOB apxuBa. KHura ydera moCTyIUsieHUS U
BBIOBITHA TOKyMeHTOB. Cricok ¢houaoB. Jluct dhonaa. Onuck nen. Peectp onmceil.
[Tacmopt apxuBoxpanmiuma. Onuck 0cob60 1eHHbIXx naen. Kaura ydera
MOCTYIIJICHUSI ¥ BBIOBITHS cTpaxoBoro Gouma u ¢onma noias3oBanus. Jlemo dhouma.
Jluct-3aBeputensd aena. [lopsaok BeneHUS OCHOBHBIX YUETHBIX JOKYMEHTOB. YUET
JIeNT ¥ JOKYMEHTOB, HAXOMAIIUXCS Ha JEMO3UTAPHOM XpaHEHUHU. Benenne y4eTHbIX
0a3 TaHHBIX.

OcHoBHas nuteparypa — 1, 2.

JononnurensHas nureparypa — 9,11,15,16, 18, 21, 28

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http:/www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemblie komnetenuuu: OIIK-1, OITK-7, TIK-11.

Oo6pazoBarenbHbie pe3ynbTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

15. Hay4yHo-cnipaBOYHBIN anmapar K JOKYMeHTaM apXuBa.

Cuctrema HayuHo-cripaBouHoro anmnapara (CHCA). Cocra CHCA apxuBoB
opranusauuu. DiemeHTel CHCA apxuBa opranuzanumu.

Onucu pen, nokyMeHToB. CocTaB OMUCH i, JOKyMEHTOB. OnucareibHas
ctaThs onvcu. CripaBOYHBIN arnmapar OMUCH.

Karamorn. Cucrema xkaranoroB apxua. Karamormzanuss JOKYMEHTOB.
Cucrematnueckue karajgoru. VMeHHble kaTtanoru. KaramokHble KapTOUKH.
Benenue karanora.

BenoMcTBeHHbIE KapTOTEKH. Pa3HOBHUIHOCTH KapTOTEK OpraHU3aluu.
VYkazarenu. PasnoBumHoctH, ¢opma cTpykTypa ykaszareneil. O063o0pel. O0630p
dbonma. Tematmueckuit 0030p. [IpusHaku moctpoenus o63opa. Hcropuueckas
crpaBka. Pa3niensl ucTopuueckoii cripaBKu: UCTOPHS (POHI000pa30BaTENsl, HCTOPUS
(dboHIa, XapakTEepUCTUKa JOKYMEHTOB (OoHIa. ABTOMATH3UPOBAHHBIN Hay4dHO-
CIIPaBOYHBIM aIlllapar apxuBa.

OcHoBHas nuteparypa — 1, 2.

HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28

HNuTtepHeT-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http:/www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;

19


http://www.edu.ru/
http://profiz.ru/sr/
http://e-college.ru/education/lib/abc.html
http://e-college.ru/education/lib/abc.html
http://www.edou.ru/
http://www.consultant.ru/
http://pravo.gov.ru/
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http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnerenuuu: OIIK-1, OIIK-7, TTIK-11.

Oo6pa3zoBarenbHble pe3yabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

16. Ucnosib30BaHue JOKYMEHTOB apXHBa

[ToHsiTHE WCTOJIB30BaHMS JIOKYMEHTOB apxuBa. Ilopsiok BbIIauuM Jiea U3
xpanununl. KHura BbIJjaud JTOKYMEHTOB, Jesl paOOoTHHKaMm opraHu3anuu. Kaura
BbIIAYM JIe7T B YMTAJIbHBIN 3aj. KHura BbIauM J1eJ1 BO BPEMEHHOE IOJIb30BAHUE
JPYTUM OpPTaHU3AIUSIM.

HcrnonHeHne 3ampocoB TpakJaH W OPTraHU3aluil COIMAIbHO-TIPABOBOIO
xapaktepa. Pabora uyWTanpHOro 3ama apxuBa. Bpimaua gem BO BpeMEHHOE
moJib30BaHue.  VIcmonb30BaHWE ~ JOKYMEHTOB  apXWBa  TIPH  IOJATOTOBKE
WH()OPMAIIMOHHBIX MEPOIPUSATHH, B CpPEICTBAX MAacCOBOW uWHMOpMaMK U
My OIMKAITMOHHON JIEATETFHOCTH. Y UYeT UCTIOJIBL30BAHUS IeT M IOKYMEHTOB apXHuBa.

OcHoBHas nureparypa — 1, 2.

HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28

Nutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komneteHuuu: OIIK-1, OIIK-7, TTK-11.

Oo6pa3zoBarenbHbIe pe3ynasTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

17. KommiekToBaHMe U y4eT 3JIEKTPOHHBIX aPXMBHBIX TIO0KYMEHTOB
B apXUBaX OpPraHu3anui.

3aKOHOJATENIbHBIE U WHBIE HOPMATUBHO-NIPABOBBIE AKTHI M METOAUYECKHE
JOKYMEHTBl B cdepe uH(Dopmanuy, AOKYMEHTAlMM M apXWBHOTO JIefa.
Opranuzanus KOMIUIEKTOBAaHUS APXUBA AJIEKTPOHHBIMU aPXUBHBIMU TOKYMEHTAMM.
OO611e MoNoKeH!s!, TEPMUHBI U ONIPEICTICHUSI.

TexHuueckrne acreKkTbl IpUeMa DJIIEKTPOHHBIX JIOKYMEHTOB B apXHUB
OopraHu3alliy, ornepalu ydera, oToopa, o0ecredeHus COXpaHHOCTH U XPaHEHHS,
KOHBEPTUPOBAHUS B HOBble (¢opMmarbl. VICTOYHMKM KOMILJIEKTOBAaHUS apXHBa
ANIEKTPOHHBIMHU ApPXUBHBIMHU JOKyMeHTaMu. OCOOEHHOCTH SKCHEPTU3bI LIEHHOCTH
IEKTPOHHBIX JTOKYMEHTOB.

[Topsiiok mpuemMa apXWBHBIX JJIEKTPOHHBIX JIOKYMEHTOB. OJIEKTPOHHOE
neno. CTpyKTypa 3J€KTPOHHOIO Jena.

Opranuzanuss y4yera 3JEKTPOHHBIX apXUBHBIX JOKYMEHTOB. OOmue
TpeOOBaHMs K OpraHu3alMid M TPOBEJEHUIO YYeTa JJIEKTPOHHBIX apXHBHBIX
NOKyMEHTOB. CHCTEMa YUYETHBIX JOKYMEHTOB ApXMBA IS y4Y€Ta JIIEKTPOHHBIX
JOKYMEHTOB. DuKcalMsi Y4YeTHbIX JaHHBIX OO0 3JIEKTPOHHBIX JOKYMEHTaXx.
VYyeTHplE JOKYMEHTBI: KHUTA Y4yeTa IOCTYIUIEHUS DJJIEKTPOHHBIX HOCHUTENEH
(VHBeHTapHas KHUTra B Tpelenax apXMBOXPAHWIWIIA); KHUTA Y4yeTa €IUHHIL
XPaHEHHUsI PJICKTPOHHBIX JTOKYMEHTOB (2JIEKTPOHHBIX JI€]); CIHMCOK (POHJIOB; JTUCT
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dboHma; MUCT ydeTa 3JICKTPOHHBIX JOKYMEHTOB (POHJIA; OMUCU DJICKTPOHHBIX JIEI,
peecTp omnuceld. YUeT TMOCTYIUICHHWS] W BBIOBITHS DJICKTPOHHBIX apPXHBHBIX
JTOKYMEHTOB. [lepenada 3eKTpOHHBIX JIe] B ApXUB OpTraHU3AIIHH.

OcHoBHas nureparypa — 1, 2.

HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28

Nutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

http://e-college.ru/education/lib/abc.html.

®opmupyemsbie komneteHuuu: OIIK-1, OITK-7, TTIK-11.

Oo6pa3zoBarenbHble pe3ynapTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

18. ApxuBHO€e XpaHeHHe JJIEKTPOHHBIX IOKYMEHTOB

Opraauzanysi  XpaHEHMs  DJEKTPOHHBIX  APXMBHBIX  JOKYMEHTOB.
ObecnieueHUe COXPAHHOCTU DJIEKTPOHHBIX APXUBHBIX JTOKYMEHTOB. JIOKaabHBIM
HOPMAaTWBHBIM  aKT, ONpPEACIAIOLIUN MOPSAOK  XPAaHEHUS  DIIEKTPOHHBIX
JOKYMEHTOB.

OO0s13aTeNbHbIE YCTIOBUSI APXMBHOTO XPAHEHHS SJIEKTPOHHBIX JOKYMEHTOB.
OxpaHHbIfl pesxuM. MeporpusiTus 1Mo MHGOPMAIMOHHON O€30MacCHOCTU: 3aIluTa
ANIEKTPOHHBIX JIOKYMEHTOB OT BO3JEUCTBUS BPEAOHOCHBIX KOMIIBIOTEPHBIX
nporpaMMm  («BUPYCOB» H T.I.), 3alllUTY BJEKTPOHHBIX JOKYMEHTOB OT
HECAHKIIMOHUPOBAHHOIO J0CTyna K HUM. ONTUMalIbHBIE YCIOBUS XpaHEHUS
IEKTPOHHBIX JOKYMEHTOB.

[IpoTBOMOKAapHBI  pEKMM.  TeMIIepaTypHO-BIAXXHOCTHBIA  PEXKUM.
AKKIMMaTHA3alMs JJIEKTPOHHBIX Hocutene. (CBetoBou pexuM. CaHuTapHO-
TUTUEHUYECKUN PEXUM. OKCIUTyaTallMOHHBIM pexuM. CpencrBa XpaHEHUs
AIIEKTPOHHBIX JOKYMEHTOB. OOmiye TpeOOBaHUS K PA3MELICHUIO 3JIEKTPOHHBIX
ApXUBHBIX JIOKYMEHTOB.

[IpoBepka HaiMuus DSJIEKTPOHHBIX apPXMBHBIX JOKYMEHTOB. IIpoBepka
(U3HYECKOTO U TEXHUYECKOTO COCTOSHUS AJIEKTPOHHBIX apPXUBHBIX JOKYMEHTOB.

CrneunanbHas Qu3nyeckas # TEeXHUYECKas o00paboTka HSIEKTPOHHBIX
apXUBHBIX JTOKyMeHTOB. OCHOBHBIE U paboyMe OSK3EMIUISIPbl HOCUTENEH
AIIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB, CO3JaHHE JOMOJHHUTEIbHBIX pPabounx
AK3EMIUISIPOB U PE3EPBHBIX 3K3EMIUISPOB (CTPAXOBBIX, OJIb30BATENBCKUX ).

Pazmemenne  JNEKTPOHHBIX ~ JAOKYMEHTOB B ApXMBOXPAHWIHNILE.
O6opynoBaHue apXWBOXPAHWJIUIN JUIS XPAaHEHUS ODJICKTPOHHBIX JOKYMEHTOB.
[IpoBepka pU3NUECKOro U TEXHUYECKOTO COCTOSIHUS JIEKTPOHHBIX HOCUTEIIEH.

Opranuzanysi HMCIOJb30BAHMS  DJIEKTPOHHBIX ApPXUBHBIX JOKYMEHTOB.
Britaya 551€KTpOHHBIX apXUBHBIX JTOKYMEHTOB U3 apXUBOXPaHUIIUIIA.

OcHoBHas nuteparypa — 1, 2.

HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28

HNuTepHeT-pecypc: http:/students.rfei.ru/a/students/library.jspx; http:/pravo.gov.ru/;
http://www.consultant.ru/; http://www.edou.ru/; http://e-college.ru/education/lib/abc.html;
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http://profiz.ru/st/; http://www.edu.ru/; http://www.rsl.ru/; http://elibrary.ru/defaultx.asp;
http:/nbmgu.ru/; http://www.library.spbu.rw/; http://library.spbstu.ru/ru/.

®opmupyemsbie komnerenuuu: OIIK-1, OIIK-7, TTIK-11.

Oo6pa3zoBarenbHble pe3yabTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

19. Opranu3anus padoThl apxXuBa

Co3nanue apxuBa opranmzanuu. [lomokeHwe 00 apxwBe OpraHHU3aIUH.
JlomkHOCTHBIE — 00s3aHHOCTH ~ paOOTHMKOB  apxuBa. OCHOBHBIE  3aJayd
apxuBapuyca, OyHKIHOHAIbHBIE OOS3aHHOCTU apxuBapuyca. [loBbIlieHHe
KBasM(puKanuu pabOTHUKOB apXHUBa.

[TnanupoBanue paboOTHl U OTYETHOCTH apxuBa. [lnan-rpaduk mpuema nen B
apxuB. KoHTponb 3a COCTOSHMEM XpaHEHUs TOKYMEHTOB M WX OpraHu3aiued B
JICJIONTPOU3BOJICTBE CTPYKTYPHBIX TIOIPA3ACIICHUN.

[Tpuem-niepenaya TOKyMEHTOB MPU CMEHE PYKOBOAUTENS apxuBa. [lopsmox
nmpueMa-tepeaud  JTOKyMEHTOB TpU peopraHu3anuy opranu3anuud. KoHTpomib
paboThI apXUBa.

OcHoBHas nuteparypa — 1, 2.

HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28

NutepHet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komneteHuuu: OIIK-1, OITK-7, TTIK-11.

Oo6pazoBarenbHbie pe3ynbTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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5. IlepevyeHb y4eOHO-METOAMYECKOT0 00ecTeYeHUs JI CAMOCTOSATEIbHOM
padoThl 00Yy4AIOIIUXCS 10 IUCHUIIIIMHE

Tema 1. Homenkiarypa aed.

Copep:xaHue caMOCTOSITeNIbHOM paboThl: JlailTe KpaTKyro XapaKTepUCTUKY
HOMCHKJIATypbl JeNl opraHusanuu. OxapakTepu3yldTe OCHOBHBIE HOPMATHBHO-
NIPABOBBIC HMCTOYHMKH TIOJIOKEHUE OPTaHHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB.
CocTaBbTe HOMEHKJIATYPY el apXUBa OpraHU3aIuu.

OcHoBHas nuteparypa — 1, 2.

JononHutenbHas aureparypa — 9, 11, 15, 16, 18, 21, 28.

Nurepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnetenuuu: OIIK-1, OIIK-7, TTIK-11.

O6pa3zoBarenbHble pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@dopMBbI KOHTPOJISA, OIEHOYHBIC CPEICTBA: TEKYIIMA KOHTPOJb: COOECeIOBaHME,
pedepar, KOJUTOKBUYM.

Tema 2. @opMupoBanue jaeJ.

ConepkaHue caMOCTOSITENIbHON paboTel: JlaiiTe KpaTKyr0 XapaKTepUCTUKY
dbopmupoBanuto nen opranmzanuu. OxapakTepuszyiTe OCHOBHBIE HOPMATHBHO-
MIPABOBbIE HCTOYHUKU TIOJIOKEHUE OpPraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB.
Hammummure pedepar «DopmupoBanue aem».

OcHoBHas nureparypa — 1, 2.

JononnureneHas nureparypa —9, 11, 15, 16, 18, 21, 28

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemblie komneteHuuu: OIIK-1, OIIK-7, TTK-11.

O6pa3zoBarenbHbIe pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@dopMBI KOHTPOJIS, OIEHOYHBIE CPEICTBA: TEKYIIMA KOHTPOJb: coOeceqoBaHHeE,
pedepar, KOJUTOKBHYM.

Tema 3. Texkyuiee XxpaHeHHe JOKYMEHTOB.

ConmepxaHue CaMOCTOATENBHON palOThl: OXapaKTEPU3yWTe OCHOBHBIE
MPUHIUIBI U TTOJOKEHHS TI0 TEKYLIEMY XPAHEHUIO IOKYMEHTOB. YKaKUTE YCIOBUS
XPaHEHHUs U CIIOCOOBI.

OcHoBHas nuteparypa — 1, 2.

JononnurensHas nureparypa —9, 11, 15, 16, 18, 21, 28.

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
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college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnetenuuu: OIIK-1, OIIK-7, TTIK-11.

O6pa3zoBarenbHble pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DOopMBI KOHTPOJISI, OILIEHOYHBIE CPEJCTBA: TEKYIIMA KOHTPOJIb: cobecelnoBaHue,
pedepar, KOJUTOKBUYM.

Tema 4. [loaroroBka JOKyMEHTOB K c/1a4ye B apXHUB. JKCIEPTU3a HEHHOCTH
JTOKYMEHTOB.

ConeprxaHue caMOCTOSTEIBLHON pabOThI: COCTaBbTE KOHCIIEKT 00 OCHOBHBIX
MpaBuiIaxX MOJIrOTOBKU JOKYMEHTOB K ciade B apxuB. Omnpenenure cpeaHee Bpems
MOJITOTOBKY CTaHJIAPTU3UPOBAHHBIX TOKYMEHTOB.

OcHoBHas nauteparypa — 1, 2.

JononuurenpHas mureparypa — 9, 11, 15, 16, 18, 21, 28.

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemblie komneteHuuu: OIIK-1, OIIK-7, TTK-11.

O6pa3zoBarenbHbIe pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@dopMBI KOHTPOJIS, OIEHOYHBIE CPEICTBA: TEKYIIMA KOHTPOJb: coOeceIoBaHHE,
pedepart, mpe3eHTaIus, KOJUNIOKBIUYM.

Tema 5. IkcnepTHbIE KOMUCCHU.

CognepxaHue  CaMOCTOSTENbHOM  pabOThl:  COCTaBbTE€  KOHCIEKT 00
AKCIIEPTHONW KOMUCCHUW OPTaHHW3aIli{, HAMUIIINTE MPOTOKOJ 3aceaHMs dKCIIEPTHOM
KOMHCCHH OpPTaHU3aIu1
OcHoBHas nuteparypa — 1, 2.

HononnurensHas nuteparypa —9, 11, 15, 16, 18, 21, 28.

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemblie komnetenuuu: OIK-1, OTIK-7, TTIK-11.

Oo6pazoBarenpHbie pe3ynbTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DOopMBI KOHTPOJIS, OIEHOYHBIE CPENCTBA: TEKYIIMH KOHTPOJbL: CoOecemoBaHuE,
pedepar, npe3eHTalusl, KOJUIOKBUYM.

Tema 6. IIpoBenenne IKCEepTU3bl HEHHOCTH TOKYMEHTOB.
ConepxkaHue caMOCTOSITENIbHOM paboThl: pa3paboTaiiTe TaONMIly STaroB
IIPOBEJECHUS YKCIIEPTU3bI LICHHOCTH JOKYMEHTOB.
OcHoBHas nuteparypa — 1, 2.
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JononuureneHas nureparypa — 9, 11, 15, 16, 18, 21, 28.

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemblie komnetenuuu: OIIK-1, OIIK-7, ITK-11.

O6pa3zoBarenbHble pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBbI KOHTPOJIS, OILEHOYHBIE CPEJCTBA: TEKYIIMH KOHTPOJb: coOeceloBaHue,
pedepar, KOJTOKBUYM.

Tema 7. OpopMmienue aeJ.

ComepxaHme  CaMOCTOSITENIBHOW ~ paboThl:  paspaboTraiiTe  cxemy,
OTPAXKAIOILIYI0 TIOCJIEeI0BaTeIbHOCTh ATamoB OQOPMIICHUS JIeT, COCTaBbTE
KkoHCTIEKT «IIpaBmia oopMieHuUs Aei».

OcHoBHas nureparypa — 1, 2.

JononnureneHas nureparypa — 9, 11, 15, 16, 18, 21, 28.

Nurtepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemblie komneteHuuu: OIK-1, OIIK-7, TTK-11.

O6pa3zoBarenbHbIe pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOJIS, OIEHOYHBIE CPEJCTBA: TEKYIIMH KOHTPOJL: CoOecemoBaHue,
pedepar, KOJUTOKBUYM.

Tema 8. OdopmireHune ge1 HOCTOSHHOIO CPOKA XPAHEHUSA
(koH(HUTEHITHATIBHBIX, CEKPETHBIX, 10 JINYHOMY COCTaBY).
ComepkaHME  CaMOCTOSITENIBHOM ~ paboThl:  pa3paboTaiiTe  cxemy,
OTpaXKarollyro MOCIEA0BATEILHOCTh 3TAOB OPOPMIICHHS JIe] MIOCTOSTHHOTO CPOKa
XpaHEeHUs, cOCTaBbTe KOHCIEKT «IIpaBmia odopmieHus Aen MOCTOSHHOTO CpokKa
XpaHCHUS.
OcHoBHas nuteparypa — 1, 2.
JononHuTtenbHas auteparypa — 9, 11, 15, 16, 18, 21, 28.
Hutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnetenuuu: OIIK-1, OIIK-7, ITK-11.
O6pa3zoBarenbHble pe3yasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@dopMBI KOHTPOJIS, OILIEHOYHBIC CPEJCTBA: TEKYIIMA KOHTPOJIb: cobeceloBaHue,
pedepar, KOJTOKBUYM, MPE3CHTAIHS.
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Tema 9. KommiekToBanue apxusa.

ConepxaHue CaMOCTOSITEITEHON PabOThI: UCCIEMYyHTE MyTH KOMITJICKTOBAHUS
apXUBHBIX (POH/IOB, COCTABHTE TAOIUITY MMOCTYIUICHHH IOKYMEHTOB B apXUB.
OcHoBHas nureparypa — 1, 2.

JononnureneHas nureparypa — 9, 11, 15, 16, 18, 21, 28.

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komneteHuuu: OIK-1, OTIK-7, TTIK-11.

O6pa3zoBarenbHbIe pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@OopMBI KOHTPOJIsS, OILIEHOYHBIE CPEJCTBA: TEKYIIMA KOHTPOJIb: cobecenoBaHue,
pedepar, KOJUTOKBUYM, TIPE3EHTAITHA.

Tema 10. O0ecnneyeHue COXPAHHOCTH APXUBHBIX IOKYMEHTOB.

Copnep:xaHue caMoCTOSTENbHON padoThl: Hanuimute pedepar «ObdecrneueHue
COXPAaHHOCTH apXHMBHBIX JOKYMEHTOB)
OcHoBHas nuteparypa — 1, 2.
JononnuteneHas nuteparypa — 9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemblie komnerenuuu: OIIK-1, OIIK-7, ITK-11.
O6pa3zoBarenbHble pe3ynasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opMBI KOHTPOJISA, OIEHOYHBIE CPENCTBA: TEKYIIUH KOHTPOJb: cobeceqoBaHue,
pedepar, KOJUTOKBUYM.

Tema 11. ApxuBoxpanwiunia. TpedOoBaHus K 31aHUAM U TOMEILEHUSIM
apxusBa. O0opy10oBaHHe aPXUBOXPAHUJIMIIL.

Conep:kaHue caMOCTOATEIbHOM padoThl: cocTaBbTe Tabnuiy « TpeboBanus k
3MaHUSIM W TIOMelieHusiM apxuBa». Cremaiite (HOTOMOHTaX 0O0OpPYIOBAHUS
apXUBOXPAHUJIHIIL.

OcHoBHas nuteparypa — 1, 2.

JononuureneHas nureparypa — 9, 11, 15, 16, 18, 21, 28.

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemblie komnetenuuu: OIIK-1, OIIK-7, ITK-11.

O6pa3zoBarenbHble pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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@®opMBbI KOHTPOJISA, OIEHOYHBIE CPEICTBA: TEKYLIUH KOHTPOJb: coOeceqoBaHue,
pedepart, KOJTOKBUYM, MTPEe3eHTAIHS, TOKIA/I.

Tema 12. Pe:xuMbl XpaHeHHs JOKYMEHTOB.

ConmepxaHue CaMOCTOSITEIEHON pPabOThI: COCTaBbTE KOHCIIEKT «PeknMbl
XpaHECHHSI TOKYMEHTOBY.
OcHoBHas nuteparypa — 1, 2.
JononnurenbHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemble komnerenuuu: OIIK-1, OIIK-7, ITK-11.
O6pa3zoBarenbHble pe3ynasTaThl: 3-1, 3-3, 3-4, V-2, B-1, B-2.
@DOopMBI KOHTPOJISI, OIEHOYHBIE CPEJCTBA: TEKYIIMA KOHTPOJIb: cobecemnoBaHue,
pedepart, KOJUTOKBUYM.

Tema 13. Yuer JOKyMEHTOB B apXuBe.

ConepxaHue CcaMOCTOSTENIBHOM paboThl: cocTaBbTe pedepaT «Yder
JIOKYMEHTOB B apXUBE».
OcHoBHas nuteparypa — 1, 2.
JononHuTtenbHas auteparypa — 9, 11, 15, 16, 18, 21, 28.
Hutepuet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnetenuuu: OIIK-1, OIIK-7, ITK-11.
O6pa3zoBarenbHble pe3ynasTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@dopMBI KOHTPOJISI, OILIEHOYHBIC CPEJCTBA: TEKYIIMA KOHTPOJIb: cobeceloBaHue,
pedepar, KOJUTOKBUYM.

Tema 14. KomniiekToBaHUE M y4eT 3JIeKTPOHHBIX APXUBHBIX JOKYMEHTOB B
apXuBax OpPraHu3alMi.

ConmepxaHue CaMOCTOSTENBLHON pPabOThI: COCTaBbTE TEPMUHOJIOTHUECKUIN
cioBaph Ha TeMy «KomrmiekToBaHre U y4eT 2IeKTPOHHBIX apXHUBHBIX JTOKYMEHTOB
B ApXMBAX OPTraHU3ALIHI.

OcHoBHas nureparypa — 1, 2.

JononnurensHas nureparypa — 9, 11, 15, 16, 18, 21, 28.

Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

27


http://library.spbstu.ru/ru/
http://www.library.spbu.ru/
http://nbmgu.ru/
http://elibrary.ru/defaultx.asp
http://www.rsl.ru/
http://www.edu.ru/
http://profiz.ru/sr/
http://e-college.ru/education/lib/abc.html
http://e-college.ru/education/lib/abc.html
http://www.edou.ru/
http://www.consultant.ru/
http://pravo.gov.ru/
http://students.rfei.ru/a/students/library.jspx
http://library.spbstu.ru/ru/
http://www.library.spbu.ru/
http://nbmgu.ru/
http://elibrary.ru/defaultx.asp
http://www.rsl.ru/
http://www.edu.ru/
http://profiz.ru/sr/
http://e-college.ru/education/lib/abc.html
http://e-college.ru/education/lib/abc.html
http://www.edou.ru/
http://www.consultant.ru/
http://pravo.gov.ru/
http://students.rfei.ru/a/students/library.jspx
http://library.spbstu.ru/ru/
http://www.library.spbu.ru/
http://nbmgu.ru/
http://elibrary.ru/defaultx.asp
http://www.rsl.ru/
http://www.edu.ru/
http://profiz.ru/sr/
http://e-college.ru/education/lib/abc.html
http://e-college.ru/education/lib/abc.html
http://www.edou.ru/
http://www.consultant.ru/
http://pravo.gov.ru/
http://students.rfei.ru/a/students/library.jspx

®opmupyemblie komnetenuuu: OIK-1, OTIK-7, TTK-11.

Oo6pazoBarenbHbie pe3ynbTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DOopMBI KOHTPOJIS, OIEHOYHBIE CPEICTBA: TEKYIMA KOHTPOJb: cobOecemnoBaHue,
pedepar, KOJUTOKBUYM, IPE3CHTAIHS.

Tema 15. ApxuBHOe XpaHeHHE JTICKTPOHHBIX TOKYMEHTOB.

ConepkaHUE CaMOCTOSITCIIBHOW PAaOOTBI: COCTaBBTE KOHCIEKT «APXUBHOE
XPaHEHUE NEKTPOHHBIX TOKYMEHTOBY.
OcHoBHas nuteparypa — 1, 2.
JononHutenbHas aureparypa — 9, 11, 15, 16, 18, 21, 28.
Nurepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnetenuuu: OIIK-1, OIIK-7, TTIK-11.
O6pa3zoBarenbHble pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DOopMBI KOHTPOJIS, OILIEHOYHBIE CPEJCTBA: TEKYIIMA KOHTPOJIb: cobecelnoBaHue,
pedepar, KOJUTOKBUYM.

Tema 16. Opranmn3anus padéoTbl AapXUBa OPraHU3aANUM.

ConmepkaHue  CaMOCTOATENBHOM  paloThl:  cobepute mOpTHOINO €
JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH OPTaHHU3AIMHU TI0 paboTe B apXHBE.
OcHoBHas nuteparypa — 1, 2.
JononuureneHas qureparypa — 9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/;  http://www.edou.ru/;  http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http:// www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemblie komnetenuuu: OIIK-1, OIIK-7, ITK-11.
O6pa3zoBarenbHble pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBbI KOHTPOJIS, OLIEHOYHBIE CPEJCTBA: TEKYIIM KOHTPOJb: cobeceloBaHue,
pedepar, KOJUTOKBUYM.
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6. @®oHJ OLIEHOYHBIX CpEACTB AJId IPOBCACHUA l'IpOMe)KYTO‘IHOﬁ aTrrecranumu
Oﬁy‘laIOH_[I/IXCH mo ITMCIOMIIJIMHE.

Cwm. IIpunoxenue Nel k paboueit mporpamme.
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7. IlepeyeHb OCHOBHOW M IOMOJTHUTEIbHOM JIUTEPATYPbI, HE00OXOAMMOI 1151
OCBOCHMS THUCIHHUILIMHBI.

OcHoBHas uTEpaTypa
1. ApxuBHOE XpaHEHHE JOKYMEHTOB: YYEOHHK [DIEeKTpOHHBIN pecypc]. —
Kypck, Pernonanbnbiit puHaHcoBO-3KOHOMHYECKUM uHC-T, 2014. — 103 c.
2. ApXrMBHO€ XpaHEHHE JOKYMEHTOB: MPAKTHKYM [ DJIEKTPOHHBIN pecypc]. —
Kypck: PernonansHbiii (hMHAHCOBO-3KOHOMUYECKUH UHC-T, 2014. — 146 c.

JonmosHuTeNBHAA IUTEPATYpPA

1. Koncrutyuus PO (npunsta BceHapOaHBIM ToiocoBanueM 12.12.1993) //
CIIC «KoncynbranTlImrocy.

2. I'paxxnanckuii  komekc Poccuiickoit ®enepauuu (4actb niepBasi) OT
30.11.1994 Ne 51-®3 // CIIC «KoncymabTanTlmrocy.

3. Komeke Poccuiickoit ®Oenepanun 00 aJIMUHHCTPATUBHBIX
npaBoHapymeHusx oT 30.12.2001 Ne 195-@3 // CTIC «KoncynprantlImtocy.

4. Tpynosoii konekc Poccuiickoit @eneparyu // CIIC «Koncynsrantllmrocy

5. VYronosusiii koneke Poccuiickoit @enepanuu ot 13.06.1996 Ne 63-D3 //
CIIC «KoncynpranTlImroc».

6. ®enepanpHblii 3ak0H «O0 MHPpOpMaLKK, UHOOPMAIIMOHHBIX TEXHOJIOTUSIX U
o 3ammre uHdopmanum» ot 27.07.2006 1. Ne 149-D3 (¢ pen. ot 2 utons 2013 1.) //
CIIC «Koncynprantl Litrocy.

7. ®enepanbHblii 3akoH OT 22 okTAOps 2004 1. No 125-d3 «O6 apxuBHOM
nene B Poccuiickoit deneparum» (¢ namenenusmu Ha 28 Hosiopsa 2015 r.) // CIIC
«Koncynprantlnrocy.

8. Va3 Ilpesunenta P® or 6 mapra 1997 1. No 188 «OO6 yTBepxkieHuu
MepeyHs CBEICHUN KOH(DHUICHIIMATFHOTO XapakTepay (C M3BMEHEHHUsIMU Ha 13 uros
2015 1) // CIIC «KoncynbrantlLmtocy.

9. Vka3 IIpe3sunenta P® ot 30 Hos0pst 1995 1. Ne 1203 «O06 yTBEepkaACHUU
NEpPEeYHsl CBEJICHUI, OTHECEHHBIX K I'OCYAapCTBEHHOM TalHEe» (C M3MEHEHUsMH Ha
28 mas 2015 r.) // CIIC «KoncynwranTllmtocy.

10.ITocranoBnenue IlpaBurensctBa P® ot 15.06.2009 1. Ne 477 «O06
YTBEPXKJIEHUHM  TpaBWJI  JACJIIONPOU3BOJACTBA B (enepanbHbIX  OpraHax
ucrnonauTebHOM BiacTuy // CIIC «KoncynbranTllmtocy.

11.Pacnopsixkenue IlpaButensctBa PO ot 21 mapra 1994 r. Ne 358-p «O
COXPAaHHOCTU JJOKYMEHTOB I10 JIMYHOMY COCTaBY BHICBOOOXKIAEMbIX PAOOTHUKOBY //
CIIC «KoncynbranTllmrocy.

12.1Tucemo DenepanbHOTO apXUBHOTO areHTcTBa OT 18 HOos10pss 2008 1. N
2/2062-K «O06 «Mu(bopMaOHHO-CIIPABOYHONW CHCTEME apXUBHOW oTpaciu» //
CIIC «KoncynbrantlLirocy.

13.OcHoBHBIE mTpaBWiIa pPabOTBl apXMBOB OpraHU3aluid, OJOOpPEHHBIE
pemiennem  komnerun  PocapxuBa ot 6  ¢eBpans 2002 r. //  CIIC
«Koncynbrantlnrocy.

14.11Ipuka3 PocapxuBa ot 19 sauBaps 1995 r. No 2 «O06 yTBepxaeHUH
[IPUMEPHOTO IIOJOKEHUSA O IIOCTOSHHO JEUCTBYIOIIEH JKCIEPTHOM KOMHUCCUU
yupexaenus, opranuzanuu, npeanpustusy // CIIC «KoncynsrantlLmtocy.
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15.IToctanoBnenue ['occtangapra PO 03.03.2003 1. Ne 65-cT «O npuHATUH
¥ BBEJICHUH B JICHCTBHE rOCYIapCTBEHHOTO cTaHnapta Poccuiickoit deneparumy //
CIIC «Koncynbrantllimtoc» // CIIC «KoncymnpranTlImocy.

16.'OCT 17914-72 «OO0On0%KH I€N JIUTEIbHBIX CPOKOB XpaHEeHHs. THIbI,
pa3HoBUAHOCTHU U TexHudeckue Tpedoanus» // CIIC «Koncynsrantllnrocy.

17.TT0OCT P 6.30-2003 «YHuduimpoBaHHbIE CHUCTEMbl JOKYMEHTAIIUH.
VYHuunmrpoBaHHas cUCTeMa OpPraHU3alMOHHO-PACTIOPAIUTENBHON IOKYMEHTAIUH.
TpeboBanus k odopmiieruto 1okyMeHToBY // CIIC «KoncynsranTlmocy.

18.TTOCT P 51511-2001 «llewatu ¢ BocnpousBeaeHueM l'ocynapCTBEHHOTO
rep6a Poccuiickoii ®eneparuun. @opma, pazmMepsl U TEXHUYECKHE TpeOOBaHUS //
CIIC «KoncynbranTlImrocy.

19.TOCT 9327-60 «bymara u w3genus w3 Oymaru. I[loTpeburenbckue
dopmateny // CIIC «Koncynsrantlnrocy.

20./lenonpoun3BoacTBo U apxuBHOE nen0. Tepmunbl u onpenenenus. [OCT
P 51141-98» (ytB. IlocTtanoBnenuem l'occranmapra PO ot 27.02.1998 N 28) //
CIIC «KoncynpranTlImroc».

21.bapuxun A.b. Jlenonpous3BoACTBO M AOKYMEHT0000poT. IIpakTuyeckoe
nocooue. — M.: 3AO «KumxusbIil mup», 2008. — 234 c.

22.KupcanoBa M.B., AkcenoB IO.M. Kypc nemompou3sBojcTBa. YueOHOE
nmocooue. — M.: UH®PA-M, 2010. — 364 c.

23.Kopuees WM.K., Ilmenko A.B., Mamypues B.A. VYmnpasnenue
nokymentamu. Yueonuk M: Uudpa-M, 2014. — 300 c.

24 KyzuenioB M.H. [lenonpou3BoacTBo. Y4eOHO-CIpaBOYHOE Mocolue. —
M.: U3parenbcko-ToproBast koprnopauus «/lamkoB u K», 2011. — 520 c.

25.Kynses H.H., lemymkun A.C., ®abpuunoB A.I. KonbuaenunanbHoe
JEJIONPOU3BOJICTBO M 3AILMIIEHHBIN 3JEKTPOHHBIA JOKYMEHTOOOOPOT. YUEOHUK —
M.: Jloroc, 2011. — 452 c.

26.Kynses H.H., VYpanos JI.H., ®abpuuHoB A.T".
JlokymeHToBeneHue: yueonuk. Yueonuk. — M.: Jloroc, 2011. — 348 c.
27.Poroxxna M.IO. CopaBoyHMK MO  JEIONPOU3BOACTBY—  M.:

IOCTUH®OPM, 2011. — 256 c.
28.YmpsinueBa C. VYnpaeneHue JokymeHTamu. bbeictpo, 3¢dekTuBHO,

ceoumu cwiamu. Ha mpumepe «1C:Jokymentoobopora 8» — M.: 1C-ITaGnuiuHr,
2015.-148 c.
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8. Ilepeyens pecypcoB HHGPOPMANUMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH
«AHTepHeT» (Hajiee — ceTb «MHTEPHET»), HEOOXOAUMBIX 1JISI OCBOCHUS
JAUCIUTIIMHBI.

1. DnextponHas 6mbmoreka PermoHanmbHOrO (HPMHAHCOBO-IKOHOMHYECKOTO

WHCTHUTYTa
http://students.rfei.ru/a/students/library.jspx
2. OdunmanbHbINA MHTEPHET-TIOPTAI IIPaBOBOM uH(pOopMaLKHu.

['ocynapcTBeHHas cucteMa paBoBOM HH(OpMaIun

http://pravo.gov.ru/

3. CpaBouno-nipaBoBas cucrema «KoncymnprantlLimrocy»

http://www.consultant.ru/

4. lleHTp KOMNETECHIIMH IO BOMPOCAM JIOKYMEHTAIIMOHHOTO OO0CCIICUCHUSI
YIIPaBJICHUS

http://www.edou.ru/

5. bubnmoreka 31eKTpOHHBIX y4eOHbIX KypcoB MUDII

http://e-college.ru/education/lib/abc.html

6. OdunmanbHblil caiit xypHana «Cekperapb-pedepeHT»

http://profiz.ru/st/

7. ®enepanbHblil optan «Poccuiickoe oOpazoBaHue»

http://www.edu.ru/

8. Poccuiickas 'ocymapcTBenHast bubnnoreka

http://www.rsl.ru/

9. Hayunas snekTpoHHas OMOIMoTeKa

http://elibrary.ru/defaultx.asp

10. Hayunast OubimoTexka MOCKOBCKOTO TOCYJAPCTBEHHOTO YHHBEpPCUTETA
uM. M.B.JIomonocoBa

http://nbmgu.ru/

11. Hayunass  Oubmmotreka  CaHKT-eTepOyprckoro  rocyaapCTBEHHOTO
YHHUBEpPCUTETA

http://www library.spbu.ru/

12. ®ynnamenranpHasa oudnmorexa CIIOITTY

http://library.spbstu.ru/ru/
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9. MeToauyeckue yKazaHus sl 00y4AIOIIMXCH M0 0CBOCHHUIO M CHUIINHBI

Meronuueckre yka3zaHUsl MO U3YyYEHUIO JUCHUILIMHBI MPEACTABISIOT CO00M
KOMIUIEKC pEKOMEHAAMN U OOBSICHEHHM, TO3BOJISIONINX OaKalaBpy ONTUMAaTbHBIM
00pa3oM OpraHMU30BaTh MPOIECC U3YUYCHUS TaHHOW AUCHUILIMHBL. V3BeCTHO, 4TO B
CTPYKTYyp€ y4eOHOTO IJlaHA 3HAYUTEIbHOE BPEMsI OTBOJUTCS HAa CAMOCTOSITENBHOE
M3y4YeHUe JUCHMIUIMHBL B pabounx mnporpamMmax AUCIHUIUIMH pa3MEIIaeTcs
IPUMEPHOE PACIpEICTICHUE YacOB AyJIMTOPHONM W BHEAYIUTOPHOM HArpy3KH IO
Pa3JIMYHBIM TEMaM JaHHOMN AUCUUILIIUHBI.

J1J1st yCcrienHoro OCBOEHUS TUCIUILINHBI 0aKkalaBp JODKEH:

1. Ilpocnymars Kypc JIEKUUA 110 JUCUUILIAHE.

2. BBINIONHUTH BCE 3a/laHUs, PACCMATPUBAEMbIE HA MPAKTUUYECKHUX 3aHATHSIX,
BKJIFOUasl PEIICHUE 3aa4.

3. BeINOJSHUTH BCE JOMAIIIHUE 3aJIaHHUs], IOJTy4aeMble€ OT MPENOAaBaTEeIs.

4. PemmTh BCe NpPUMEpPHBIE MPAKTUYECKHE 3aJaHUS, PACCUATAHHBIC Ha
MOATOTOBKY K IMTPOMEXYTOUYHOU aTTECTALUU.

[Ipu nmoAroToBKe K MPOMEKYTOUHOM arrecTanuu oco00e BHUMAHUE CIIETyeT
o0paTUTh HA CIAEAYIOIINE MOMEHTHI:

1. BblyuuTh omnpeiesieHusi BCEX OCHOBHBIX MOHSTHM.

2. IToBTOpUTH BCE 3aJjaHUs], PACCMATPUBAEMbIE B TCUEHHUE CEMECTPA.

3. IIpoBepuTh CBOM 3HAHMS C TOMOILBIO TECTOBBIX 3a/IaHUIA.

PexoMeHaanmuu mo paﬁoTe Ha JICKIIMOHHOM 3aHATHUH

Ha nexkumsax npenojaBaTenb M3/1araeT U pa3bsiCHAET OCHOBHBbIE, Hambosee
CIIOXKHBIE TIOHSATHS TEMBbL, a TAKXE CBSI3aHHBIE C HEW TEOPETUYECKUE H
NpaKTHYECKUE TMpoOIeMbl, JaeT PEKOMEHJIAllMM Ha CEMUHApCKOe 3aHSATHE U
yKa3aHUs Ha CaMOCTOSTEIbHYIO paboTy. B xome nexkuuu OaxamaBp JOKEH
BHHUMATEIBHO CIYIIATh U KOHCIIEKTUPOBATh JIEKIMOHHBIM MaTepHall.

PexoMenganmm 11l cCaMOCTOATEIbHOM PadOTHI

CamocrosTenbHass pabora OakanaBpoB — IUIaHUpyeMas ydeOHas, Hay4HO-
UccliefioBaTeNbckas paboTa, BBITIONHSEMAss BO BHEAYAUTOPHOE BPEMs IO 3aaHUIO
M TpU  METOAUYECKOM  pYKOBOJACTBE  Ipemnojamareis, HO 0e3  ero
HEMOCPEACTBEHHOTO Y4aCTHUS.

[lenp caMocTOsATENBHOM paboOThl OakanaBpa — HAYUYUTHCS OCMBICIEHHO H
CaMOCTOSITENILHO PadOTaTh CHayaja ¢ y4eOHbIM MaTepHalioM, 3aTeM C HayqyHOU
uHbopMaIei, U3y4uTh OCHOBBI CaMOOPTAaHM3ALMM W CAMOBOCIHUTAHUS C TEM,
YTOOBI B JaJIbHEHIIIEM HENMPEPHIBHO MOBBIIIATH CBOIO KBATH(PHUKAIIHIO.

Llenpro caMocTOSTENBHOM pPaOOTHl OakajdaBpOB MO AUCLUIUIMHE SBIIAETCS
oBnaZicHne (yHIAaMEHTAIBHBIMU 3HAHHUSAMH, MPO(EeCCHOHANTBHBIMU YMEHUSIMU H
HABbIKAMHM pEHICHUS 3a/a4 W TEOPETHUECKHM MaTepuajoM MO TUCIUILINHE.
CamocTtosTenbHasi paboTa CHOCOOCTBYET  Pa3BUTHIO  CAMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH W OPTraHU30BAHHOCTH, TBOPUYECKOTO IMOAXO/Na K PEIICHHUIO
Pa3IUYHBIX IPOOIIEM.
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B 3aBucMMOCTM OT KOHKPETHBIX BHJIOB CaMOCTOSTEIHLHON paboTHI,
UCIOIB3YEMBIX B  KaXKJIOH KOHKPETHOM paboueid mporpamme, Cileayer
MPUIEPKUBATHCS CIEAYIONIUX PEKOMEH AU,

OmHoit w3 (¢opM TEKyIIEro KOHTPOJST 3HAHUW CTYACHTOB SIBISIETCA
KOHTposibHast pabota. KoHTponpHas paboTa MOApa3yMeBaeT 3HAKOMCTBO C
OCHOBHOM U JIOTIOJHUTEIBHON JIMTEPATypOW, BKIHOYAS CIPABOYHBIE W3JIAHUS,
3apyOCKHbIC MCTOYHUKH, KOHCIIEKT OCHOBHBIX MOJIOKEHHUH, TPEOYIOITUXCS IS
3alIOMUHAHUS U SBJISIOIIUXCS OCHOBOIIOJIAraIOIMMHU B 3TOM TeMe.

BrIToNIHSASI KOHTPOJIbHYIO paboTy, HEOOXOIMMO BHUMATEILHO O3HAKOMUTHCS C
YCJIOBHMSIMU 3aJ]JaHUM M HaNMcaTh Pa3BEPHYTHIM M apryMEHTUPOBAHHBIM CCHUIKAMU
Ha HOPMATHMBHBIE aKThl W JHUTEpaTypy OTBET. [Ipu HamMcaHuM KOHTPOJIBHOMN
paboThl HEOOXOMMMO TMPOAHAIM3UPOBATH HAYYHYIO U YYEOHYIO CHEIUATHHYIO
JUTEPATypy, JACUCTBYIOIIWE HOPMATHBHO-TIPABOBBIE aKThl, IMyOJWKAIMK B
MEePUOUIECKON TIeYaTH, CYAeOHYI0 TMPaKTHKYy, CTaTHCTHYECKHE [aHHble. B
MPOIIECCE BBIMOJHEHUSI PabOThl HEOOXOAMMO TMOATBEPKAATh CBOM BBIBOJbI
uMPpoBBIMU  TIpUMEpPaMH, TMPEACTABICHHBIMU B BHJIE€ TaOIUI, JgUarpamw,
rpaduKoB, a TakKe mpuMepaMu cyieoHou npakTuku. Kak mpaBuiio, KOHTpOJIbHBIC
pabOThI MPOBOJIATCA HA CEMUHAPCKOM 3aHSTUH.

[loaroroBka Kk HamucaHuio pedepara MpeanoiaraeT MOUCK JUTEpaTypbl U
COCTaBJICHHE CITUCKA MCMOJIb3yEMbIX HCTOUYHUKOB, U3JIOKEHWE MHEHHSI aBTOPOB U
CBOETO CYXKJEHMsI 10 BbIOpaHHOMY Bompocy; GOpMyJIMpPOBaHHME OCHOBHBIX
aCIEKTOB TIPOOJIEMBI.

KomnokBuym mpencraBisier coboi oaHy u3 (GopM y4eOHBIX 3aHSATHH,
OPHEHTHPOBAHHYIO Ha OMpEJCICHHE KadecTBa pPadOThl ¢ KOHCIEKTOM JICKITHH,
MOJATOTOBKM OTBETOB K KOHTPOJBHBIM Bompocam U Jp. KomiokBuymbl, Kak
MPaBUJIO, MPOBOIATCA B (hOpME MHUHH-IK3aMEHA, MUMEIOIICTO IIEIhI0 YMEHBIIHUTH
CIIUCOK TE€M, BBIHOCHMBIX Ha OCHOBHOM HPK3aMEH, U OLIEHUTh TEKYIIUWA YPOBEHb
3HaHUM OaKaiaBpoOB.

[Ipy mnoaroroBke K MpakTUKyMy/nmaboparopHoil pabore OakainaBpam
MpejJiaraeTcsl  BBINOJHUTH 3aJaHUsl, TOJATOTOBUTh IPOEKTHI, COCTaBJICHHBIE
Iperno/iaBaresieM 1Mo Kax 101 y4eOHOM TUCIUILINHE.

CrnemyeT TakXe YUYUTHIBaTh KPATKME KOMMEHTApPUH MPU HAMTMCAHUU KYypPCOBOM
paboThl, €clii OHa MPEeAyCMOTpeHa pabouell MporpamMmoil, M TOJArOTOBKE K
UTOTOBOMY KOHTPOJIIO, MPOBOAMMOro B (opme 3adera u (W) sk3ameHa. Tak,
HalMcaHue KypcoBOM paboThl OasWpyercss Ha H3yYeHUU HaydyHOU, Y4YeOHOM,
HOPMAaTUBHOM U JIpyro nureparypsl. Bkiatogaer or6op HEOOX0qMMOro MaTepuana,
(dbopMHupOBaHUE BHIBOJIOB M Pa3pabOTKy KOHKPETHBIX PEKOMEHAAIMI 1O PEIICHUIO
MOCTABJICHHBIX 1AM M 3a7ad, MNPOBEICHHE MPAKTUYECKUX HCCICIOBAHUN 10
naHHoi Teme. Bce HeoOxoaumble TpeOOBaHUSA K O(DOPMIICHHIO HAXOOUTCS B
METOANYECKUX YKA3aHUSX [0 HAIMUCAHUIO KypPCOBOM PabOTHI.

PexomMeHauMu 1Mo MOAroTOBKE K NPAKTHYECKOMY (CEMMHAPCKOMY) 3aHATHIO

CeMmuHapcKkoe 3aHSATUE MPEACTaBIseT coOoi Takylo ¢GopMy OOydeHHs B
YUPEXKIEHUSAX BBICIIETO0 OOpa3oBaHMs, KOTOpas MPEJOCTABISAET CTyAEHTam
BO3MOXHOCTHU JIJIs1 00CYKJIE€HUSI TEOPETUUECKUX 3HAHUH C LIEJIbIO ONPENEICHUS UX
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IIPAKTUYECKOTO IPUMEHEHUs, B TOM YHMCJIE€ CpPEACTBAMM MOJECIMPOBAHUSA
npodeccuoHanpHOM  AestenbHOcTH. CeMHUHApCKHe 3aHATHS — CIyXKaT IS
3aKpEIUICHNsT U3YYEHHOIO0 MaTepuasa, Pa3BUTHS YMEHUW W HABBIKOB IOATOTOBKHU
JIOKJIaJIOB, COOOIIEHHI, MPUOOPETEHUS ONbITA YCTHBIX MYOJMYHBIX BBICTYIJICHUH,
BEJICHUSI JUCKYCCHM, AapTyMEHTAllMM W 3allWTHl BBIJIBUTAEMBIX IIOJIO)KCHUH, a
TaKKe NIl KOHTPOJISI IPEToAaBaTeeM CTENEHU MOATOTOBICHHOCTH 0aKajlaBpOB 10
U3ydyaeMou aucuuIuinHe. [Ipy Hamuuuu MPaKTUYECKUX 3aJaHUl M0 U3y4aeMOu
OUCLMIIIIMHE OakanaBp BBINOJHIET BCE YNPAXXKHEHUS U 3a7auyM, MOJrOTOBJICHHBIE
npernonaBateneM. Llenpio nmpakTUyeckoro 3aHATUs sABIsETCS Oojee yriyOleHHOe
U3y4YEHHE OTIEIBHBIX TEM JIUCUMIUIMHBI M I[PUMEHEHUE IIOJYyYEHHBIX
TEOPETUYECKUX HABBIKOB Ha IIPAKTHUKE.

CeMHHapCKOe 3aHSATHE HE CBOAMUTCS K 3aKPEIUIEHUI0 WM KOMUPOBAaHUIO
3HaHUM, NOJIyYEHHBIX Ha JIEKUMH. Ero 3amaum 3HAYMTENBHO IIMpE, CIIOXKHEE U
uHTepecHee. CeMHHApCKOE 3aHSATHE OJHOBPEMEHHO pealn3yer yueOHoe,
KOMMYHUKAaTUBHOE€ M mpodeccHoHaIbHOEe TmpenHa3HaueHue. IloaroroBka k
MPaKTUYECKOMY  (CEMHMHApPCKOMY) 3aHSATHUIO HAYMHAETCS C  TUIATEJIBHOTIO
O3HAKOMJICHUSI C YCJIOBHUSMH IPEACTOSIIECH paldoThl, T. €. ¢ 0OpalleHus K IaHaM
CEMHUHAPCKUX 3aHITUM.

IToaroroBka K MPakTUYECKUM 3aHATUAM JOJDKHA HOCUTh CHCTEMATHYECKHIA
XapakTep. OTO TIO3BOJIUT OakajJaBpy B IIOJHOM OOBEME BBIIOJHUTh BCE
TpeOOBaHUS MpEIoiaBaTeIs.

TiaTenpHast OArOTOBKA K CEMUHAPCKUM 3aHATHSAM, KaK U K JIEKLIUSIM, UMEET
OIPEEIAONICEe 3HAYCHUE: CEMUHAP IIPOUAET TaK, KaK ayUTOPUs IMOArOTOBWIACH K
€ro IIPOBEACHUIO.

CamocTosTenbHas paboTa — CTOJI, Ha KOTOPOM JIEP>KUTCS BCS MOATOTOBKA 110
U3y4yaeMoMy Kypcy. [OTOBSCh K NPaKTUYECKUM 3aHATHSM, CIENYET AKTHBHO
IIOJIb30BAaTbCA ~ CHPABOYHOM  JIUTEPATYpPOM:  DHUMKIONEIWAMH,  CIOBApPsMH,
anbOomMamMu cxeM W Jp. BrajgeHue MOHATUHHBIM anmapaToM HM3y4aeMoro Kypca
SIBISAETCSI HEOOXOIUMOCTBIO.

[Ipy nmoaroroBke K ceMHHapy OakajgaBpbl HMMEIOT  BO3MOXKHOCTh
BOCIIOJIB30BAThCS  KOHCYJbTALMSAMU Tpenojgasarens. Kpome ykazaHHBIX TeM
OakayaBpbl BIIpaBe, M0 COMIACOBAHUIO C IIPENOAABATENIEM, M30UpaTh U JpYyrue
MUHTEPECYIOIINE UX TEMBI.

OmnpenenuBuucy ¢ npoOiIeMoM, MpHUBIEKAONMEH HauboJblllee BHUMAaHHE,
cllelyeT 00paTUThCs K pekoMeHayemoi nureparype. Cieayer UMeTh BBHUY, UTO B
CEMHHApE y4acTBYET BCs IPYIIA, a IIOTOMY 3aJaHHME K IPAKTUYECKOMY 3aHSATHUIO
CIIEZlyeT paclpeieiuTh Ha BECh KOJUIEKTHB. 3aJaHHE JOJDKHO OBITh OXBau€HO
MOJIHOCTBIO M PEKOMEH/IOBAHHAs JIUTEpaTypa JOJKHA ObITh OCBOEHA I'PYIIION B
MIOJIHOM OOBEME.

JJ1st HOJTHOLIEHHOW MOATrOTOBKH K MPAaKTHUYECKOMY 3aHATHIO YTEHUS! yueOHUKa
KpallHe HEJAOCTaTOYHO — B  YYEOHBIX MOCOOMSX  H3/IAararmTcs  TOJIBKO
MPUHIIMIHATbHBIE OCHOBBI, B TO BpeMsl Kak B MOHOTpaUsIX U CTaThAX Ha Ty WIH
UHYI0 TEMY MOJHUMAEMBbI BONPOC PACCMATPHUBAETCA C PA3HBIX PAKYPCOB WIIH
paKypca OHOro, HO B JIFOOOM cilyyae JOCTATOYHO MOAPOOHO M IiIyOoko. Tem He
MEHee, /Il TOTO, YTOObl JTOJDKHBIM 00pa3oM COPUEHTUPOBATHCS B CYTH 3aJaHMUs,
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CHayasla CJeIyeT O3HAKOMHUTHCA C COOTBETCTBYIOIIMM TEKCTOM Y4YeOHHMKAa — BHE
3aBUCUMOCTH OT TOIO, MPEAYCMOTPEHA JIM JIEKIUS B JOIOJHEHHE K JTaHHOMY
cemuHapy uiau HeT. OUeHUB 3aJaHue, BbIOpaB TOT WJIM MHOM CIOXKET, U 10J100paB
COOTBETCTBYIOLIYIO JUTEPATYPy, MOXKHO MPUCTYyNaTh COOCTBEHHO K MOJTIOTOBKE K
ceMuHapy. [ns momydenus Oosnee mryOOKMX 3HaHUN OakadaBpaM PEKOMEHIYETCS
U3y4aTh JOMOJHUTENbHYI0 JuTeparypy. Clenyer aKTHUBHO IOJb30BaThCs
CIIPABOYHON JIUTEPATYPOM: SHIUKIONEAUIMH, CIOBAPSIMH, albOOMAMH CXEM H JIp.
Brnanenue  MNOHATUMHBIM ~ anmaparoM  M3y4aeMoro  Kypca  SBISETCS
HEeo0X0MMMOCThI0. B xozme pa®oThl CTYAEHT AOKEH MPUMEHUTH MPUOOpPETEHHBIE
3HaHHWS TpU OOOOIIEHMH TEOPETHUYECKOTO U TMPAKTHYECKOro MaTepuarna,
IIPOJEMOHCTPUPOBATh HABBIKM TI'PAMOTHOTO M3JIOKEHUS CBOMX MBICIEH C
MCITOJIb30BAHMEM OOIIETIPABOBOM U OTPACIEBON TEPMUHOJIOTHH.

CemuHap (mpakTHUECKOE 3aHATHE) TMpeArnojaraetT CcBOOOJHBIH OOMEH
MHEHUSMH 10 U30paHHOoi Tematuke. [IpenogaBarens GpopmynupyeT Leab 3aHATHS
U XapaKTepu3yeT €ro OCHOBHYIO MpOOJEMATHKy. 3acIyLIMBAIOTCS COOOIICHUS
OakanaBpoB. OOcyxkaeHHEe COOOLIEHUS COBMEIIAETCd C  PAaCCMOTPEHHEM
HaMEYEeHHbIX  BompocoB. Kpome  TOoro  3acinymimBarOTCs — COOOUIEHUS,
MpeAnoyiarailie aHajau3 IMyOJuKaluid IO OTIAENbHBIM BOIIPOCaM CEMHUHApA.
[loomipsiercss  BBIABMXKEHME W OOCYXKJEHUE  aJbTEPHATUBHBIX  MHEHUM.
[IpenonaBatenb MOJBOIUT UTOTU OOCYkKACHUS U OOBSABISET OIIEHKU BBHICTYHABIIUM
OakanaBpamu. B 1ensx KOHTPOJS MOArOTOBIEHHOCTH OaKallaBpOB U MPUBHUTHS UM
HABBIKOB KPAaTKOTrO MHUCbMEHHOTO H3JI0KEHHS CBOMX MBICIEH MpEenojaBareib B
XO[I€ CEMHHAPCKUX 3aHATHUM MOXET OCYLUECTBIATh TEKYLUMHA KOHTPOJIb 3HAHUM B
BUJIE TECTOBBIX 3aJaHUIL.

Ha cemuHape uzi€r He npoBepKa Balleil MOATOTOBKH K 3aHATHIO (ITOJrOTOBKA
€CTh HEOOXOAMMOE YCJOBHE), HO CTENEHb NPOHUKHOBEHHA B CyTh Marepuaia,
obcyxaaemoit mpobnemsbl. [losTomy Oecena OyneTr UATH HE MO COJEPKAHUIO
MIPOYUTAHHBIX padoT; mpernoaaBareiab OyAeT CTaBUTh MPOOJIEMHBIE BOMPOCHI, HE
BCE€ U3 KOTOPBIX MOTYT IIPSIMO OTHOCUTBCSI K 00paOOTaHHOW BaMH JIUTEPATYPE.

B xome mpakTthyeckux —3aHATHM ~ OakajlaBpbl 1MOJ ~ PYKOBOJICTBOM
npernojaBaresiss MOTYT PacCMOTPETh pAa3IMYHbIE METOJbl PEHIeHUs 3a1ad [0
muciuiuinie.  [IpoJomKUTeNbHOCTh  TOJATOTOBKM K MPAKTUYECKOMY 3aHATHUIO
JIOJDKHA COCTaBIIAITh HE MEHee TOro 0o0beMa, 4YTO OIpPEAeNiEeHO TEeMATUYECKUM
IUTAaHUPOBaHWEM B pabodeit mporpamme. [IpakTtuyeckue 3aHATHS 1O JUCIUTUIMHE
MOTYT TIPOBOAUTHCS B PA3TMUHBIX (Popmax:

1) ycTtHble OTBETHI Ha BONPOCHI MpPENoJaBareliss MO TEME 3aHATUS; 2)
MUCHbMEHHBIE OTBETHI Ha BOIIPOCHI MPEMNOAaBaTes; 3) rpynnoBoe 00Cy IeHUE TOH
WIM WHOW mpoOsiieMbl MMOJA PYKOBOACTBOM M KOHTpOJIEM MHpernoaasarens; 4)
3acIyIIMBaHUsS U 0OCYKJIEHUE KOHTPOJIbHOM padoThl; 5) perieHue 3a1au.

[Ipu paGote HEOOXOAMMO HE TOJBKO MPHUBJIEYb Haubosee IHUPOKUNA KPyr
JUTEPATYpPbl, HO U CYMETh Ha €€ OCHOBE pPa300paThCsi B CTENEHU HU3YUYECHHOCTH
TeMbl. CTOUT BBISIBUTH JUCKYCCHOHHBIE BOMPOCHI, HEPEIICHHbIE MPOOIEeMBbI,
MOTMBITATHCSl BBHICKA3aTh CBOE OTHOIIECHUE K HHUM, MPUBECTH U apryMEHTHUPOBATH
CBOKO TOYKY 3pEHHUS MJIM OTMETHUTh, KAKOW M3 MMEIOIIUXCS B JUTEPATYypE TOUYEK
3peHUs MO JAHHOHM NpobIeMaTuKe NPUIEPKUBAETCS aBTOP U IOYEMY.
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Pexomenaganum mo padore ¢ Jqureparypou

W3ydyenue Jnureparypbl OY€Hb TPYAOEMKAas M OTBETCTBEHHAs 4YacTh
MOJITOTOBKM K CEMHHApCKOMY 3aHSTHIO, HAIMCAHUIO 3cce, pedepaTa, IOKIaga U
T.0. Pabota Hax nuTeparypoi, cTaThsl JU 3TO WIM MOHOrpadusi, COCTOUT U3 TPEX
ATANoOB — YTE€HUS PaOOThI, €€ KOHCIEKTHUPOBAHUS, 3aKIIIOUUTEIHHOTO 0000IIECHHUS
CYTH M3y4aeMou pabOoThI.

PaGora ¢ nuTeparypoil, Kak MpaBUJIO, COMNPOBOXKIAETCA 3alHCsIMU B
cienyroumx Gopmax:

— KOHCIEKT — KpaTKasi CXeMaTH4€ECKasl 3alIUCh OCHOBHOT'O COJIEPKAHMSI HAYUHOU
paboThl. llenbl0 KOHCMEKTUPOBAHUS SIBISIETCS BBISBICHUE JIOTMKH, CXEMBbI
JI0Ka3aTeJIbCTB, OCHOBHBIX BHIBOJIOB IPOU3BE/ICHUS;

— IUJIJaH — KpaTkas ¢opMa 3amucud MPOYUTAHHOIO, [EPEYEHb BOIPOCOB,
paccMaTpUBAaEMbIX B KHUIE€, CTAaThE, COCTABJICHHUE IIJIAHA PACKPBIBAET JIOTUKY
MIPOU3BENICHUS, CTIOCOOCTBYET OPUEHTAIINH B €T0 COJCPKAHHH;

— BBIUCKU — JUOO IUTAThl U3 MPOU3BEACHUS, JIMOO JIOCIOBHOE H3JIOKEHUE
MECT W3 HCTOYHHKA, CIIOCOOCTBYIOT Oojee TIIyOOKOMYy MOHHMMAaHHUIO
YUTAEMOI'0 TEKCTA;

— TE3UCBl — CXATO€ W3JI0)KEHUE OCHOBHBIX MBICICA W  IOJIOKEHUU
MPOYUTAHHOTO MaTEpHAIIa;

— aHHOTalMs — OYEHb KPaTKOE M3JIOKEHUE CO/CPKaHUS MPOYUTAHHOU padoThI,
COCTAaBJISIETCS TIOCJIE MOJHOTO MPOUYTEHHS M OCMBICIMBAaHUS PaOOTHI;

— pe3roMe — KpaTKasi OLleHKa POYUTAHHOIO IPOU3BEACHMS, OTpakaeT Hanboiiee
oO11Me BBIBOJIBI U MOJIOKEHUSI pabOThI, €€ KOHIENTYalbHbIE UTOTH.

[Ipexxne, ueM OparbCsi 3a KOHCHEKTUPOBAHUE, CKAXXEM, CTaTbH, CIEAYET e
XOTs Obl OJJHAXK/IbI IPOYUTATh, YTOOBI COCTaBUTH O HEW MpeABapUTEIbHOE MHEHUE,
MOCTApaThCsl BBIACIUTH OCHOBHYIO MBICIb WM HECKOJIBKO ©a30BbIX TOYEK,
OINHUPAsICh Ha KOTOPbIE MOXKHO Oy/IEeT B JalibHENIIIEM paboTaTh C TEKCTOM.

KoHCeKTUpOBaHHE — €10 OYE€Hb TOHKOE M TPYIOEMKOE, B OOILEM BUJE
MOXKET OBITh ONPEEICHO KaK (PMKCALMSI OCHOBHBIX MOJOXKEHUN U OTIIMYUTEIbHBIX
YepT paccMaTpUMBAEMOTO TPy/Aa BKYME C TBOPYECKOM mepepabOoTKoM uiei, B HEM
conepskamuxcs. KoncnekrupoBanue — oiuH U3 3(HEKTUBHBIX CIIOCOOOB YCBOCHHS
MMCbMEHHOT'O TEKCTA. XOTS CaMO KOHCIIEKTUPOBAHUE YK€ MOKET paCCMaTpUBATHCS
Kak 000O0IlleHHe, TeM HE MEHEe €CTh CMBICI BBIIEIUThH MOCIEIHEe OCOOUIIeH,
MOCKOJIbKY B XOJI€ 3aKJIFOUUTEIBHOTO OO0O0OIIEHUS HAeU H3ydaeMoil paboThl
OKOHYATEJbHO YTBEPKJAIOTCS B CO3HaHUM u3ydaromero. J[0CTOMHCTBOM
3aKJIIOYUTEIILHOTO O0O0OIIEHUS KaK CAMOCTOSITEIBHOTO 3Tana padoThl ¢ TEKCTOM
SBIIAECTCS TO, YUTO 3/IECh YUTATENb, Oylydyrd aBTOPOM 000OIIEHUH, OTIEseT ce0sl OT
CTaTbH, YTO SABJIAECTCS FapaHTUEN HE3aBUCUMOCTH YNTATENS OT TEKCTA.

Ecnu nporpaMma 3aHsATUSL IPEAYCMaTpUBAET pabOTy ¢ UCTOYHUKOM, TO 3TOH
CTOPOHE MOJTrOTOBKM K CEMHHApY CIEIyeT YAEIUTh MpPUCTaJbHOE BHHMaHue. B
CYLIHOCTH, pa300p UCTOYHHKA HE OTIMYAETCS OT PabOThl C JIUTEPATYPOH — TO XKe
YTeHHE, KOHCIIEKTUPOBaHUE, 0000LIEHHE.
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Pexomenaanum Kk HanucaHuio pedepara

Hcnonp3oBanne pedepara B KadecTBE MPOMEKYTOUYHOTO WM HTOTOBOTO
OTYEeTa CTYAEHTa O CaMOCTOSTEIbHOM H3Y4YEHHH KaKOU-TMOO TeMbl y4eOHOTro
Kypca TMpeArnojiaraeT, MpexAe BCEro, yCTAHOBJEHUE LieJied U 3ajad JaHHOU
paboThl, a TaKXKe ero PyHKIIMOHAJILHOW HArpy3KH B IIpoliecce 00ydeHusI.

Peghepam — 310 KOMIIO3UIIMOHHO-OPTAaHU30BAHHOE, 000OIIEHHOE U3JI0KEHUE
collepaHus UCTOYHMKA uHpopManuu (B yuyeOHOW cuUTyalluu — CTaTeH,
MOHOrpaduil, MaTepragoB KOHPEPEHIINH, OPUITHATBHBIX JOKYMEHTOB U JIp., HO HE
ydyeOHMKa MO JaHHOW nucuuiuinHe). Tema pedepara MOXET ObITH MHpeIokKeHa
npernojaBareyieM WM BbIOpaHa  CTYyJEHTOM U3  paloueil  MporpamMbl
COOTBETCTBYIOLIEN TUCHUILINHBIL.

Bo3MmoxHO, TOC/IE KOHCYNbTallMu C TMpernojaBaTesiieM, OOOCHOBaHWE U
dbopmMmynpoBaHrEe COOCTBEHHOUN TEMBI.

Tema pegpepama nomxHa oTpaxkatb MpoOIEMy, KOTOpast IOCTATOUHO XOPOILIO
uccienoBada B Hayke. Kak mpaBuiio, BHYTpU Takod IpoOJieMbl BbIOMpaeTcs IS
aHaJu3a Kakou-1100 eIMHUYHBIN acIeKT.

Temarrka MOXKET HOCUTh Pa3JIMYHbIA XapaKTep:

— MEXKIPEAMETHBIN,

— BHYTPHUIIPEAMETHBIN,

— UHTETPATUBHBIN,

— OBITh B paMKaxX MPOTPaMMBbl AUCITUIUIMHBI WU PACIIMPATH €€ COJEp>KaHUe
(paccMOTpeHHEe HUCTOPUU TMPOOJIEMBbI, HOBBIX TEOPUW, HOBBIX AaCIEKTOB
poOJIEeMBbI).

Hlenvio peghepama siBnsieTCs M3NOKEHUE KAKOTO-TUOO BOMPOCAa HAa OCHOBE
00001IIeHNsI, aHAlM3a W CHUHTE3a OJIHOTO WJIM HECKOJIbKHX IEePBOMCTOYHUKOB.
Hpyrumu  crnoBamu, pedepar OTBEYaeT Ha BONPOC «Kakas WHGOpMAIIHS
COJIEPKUTCS B IEPBOMCTOYHUKE, UTO U3JIAraeTcs B HEM?».

[Ipuaumass Bo BHMMaHme, 4To pedepar — omgHa w3 (HOpM HHTEPIpPETAITUU
HUCXOJHOTO TEKCTa OJHOTO WJIM HECKOJIbKUX [EPBOMCTOYHUKOB, CJEAYET
chopmynupoBaTh 3aj7ady, CTOSIIYIO Mepe]l CTYACHTaMU: CO3JaTh HOBBIM TEKCT Ha
OCHOBE HMEIONIUXCSI TEKCTOB, T.€. TEKCT O Tekcte. HoBU3HA B JTaHHOM ciydae
Mo/ipa3yMeBaeT COOCTBEHHYIO CHUCTEMATH3allMI0 MaTepuajia MpU COIMOCTABICHUHU
pPa3IMUHBIX TOYEK 3PEHHUS aBTOPOB U M3JIOXKEHHH Haubojee CyIIECTBEHHBIX
MOJIO’KEHUH U BBIBOJIOB pePepUpyeMbIX HCTOYHHUKOB.

1. Tpebosanusn k pecpepamanm.

[Ipexxne Bcero, cineayeT MOMHHTb, 4TO pedepaT HE JODKEH OTpa)kaTh
CyOBbEKTHBHBIX B3IVISZOB pedepeHTta (CTyJeHTa) Ha H3jaraeMblii BOIIPOC, a TaKxKe
JIaBaTh OLIEHKY TEKCTY.

OcHOBHBIMH TpeOOBaHUSMHU K pedepaTy CUMTAIOTCS:

l. wuHPOPMATUBHOCT, W  TMOJHOTA  M3JIOKEHUSI  OCHOBHBIX  HJIEH
MEPBOMCTOYHHKA;

2. TOYHOCTb WBJIOKEHUSI B3IVISJIOB aBTOPA — HEUCKAKEHHOE (PUKCUPOBAHUE
BCEX IMOJIOKEHUN MEPBUYHOTO TEKCTA,
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3. 00BeKkTUBHOCTH — pedepaT [ODKEH PACKPHIBATH  KOHIICTIIIHH
MIEPBOMCTOYHHUKOB C TOUKU 3PEHUSI UX aBTOPOB;

4. U3N0XKEHHE BCEro CYIIECTBEHHOTO — «UYTOOBI YMETh CXBAaTUTh HOBOE M
cyliecTBeHHOe B counHeHusix» (M.B. JlomoHocoB);

5. U3J0XKEHHUE B JIOTUYECKOM IIOCIIEAOBATEIIbHOCTH B COOTBETCTBUU C
0003HAYEHHOM TEMOU 1 COCTABJICHHBIM IIAHOM;

6. cOOTIOZICHUE €IMHOTO CTHJISI — UCIIOJIb30BAHKE JTUTEPATYPHOTO SA3BIKA B €r0
HAY4YHO-CTUJIEBOW pa3HOBHUIHOCTH;

7. KOPPEKTHOCTH B XapaKTEPUCTUKE aBTOPCKOTO U3JIOKEHHUS MaTepHalia.

2. Buowt peghepamoe.

[Io xapakTepy BOCHpPOM3BEACHHS HHPOPMAIIMK pa3IHUaOT pedepaTsl
PENPOAYKTUBHBIC U TPOYKTHUBHBIE.

PemponyktuBHbIe pedepaTsl  BOCHPOU3BOIAT COACPKAHWE TIEPBUYHOTO
TEKCTa:

— pedepaT-KOHCIIEKT COIEPKUT B 0000IIEHHOM BuUE (akTorpaduyeckyro
nHpopMalMiO, WUIIOCTPATUBHBIA  MaTepuall, CBEIEHUS O METoJax
HCCIICJIOBAHUSA, O TIOJYYEHHBIX pe3ylbTaTax M  BO3MOXKHOCTSIX  UX
MIPUMEHEHUS;

— pedepar-pe3toMe TPUBOIUT TOJBKO OCHOBHBIE TIOJIOKEHUS, TECHO CBA3aHHBIC
C TEMOM TEKCTA.

[IponykTuBHBIE pedeparbl MNpPeanoyiaraloT KPUTUYECKOE WM TBOPUECKOE
OCMBICIICHUE JTUTEPATYPHI:

— pedepaT-0030p  OXBaThIBAET HECKOJIbKO TMEPBUYHBIX TEKCTOB, JlaeT
COMOCTABJICHUE PAa3HBIX TOUYEK 3PEHHUS IO KOHKPETHOMY BOIIPOCY;

— pedepar-nokyian  jgaetr  aHaau3  uHGOpMANMM, — MPUBEACHHOM B
MEPBOUCTOYHHUKAX, U OOBEKTUBHYIO OLIEHKY COCTOSIHUSI TIPOOJIEMBI.

[To xonmaecTBY pedeprupyeMbIX UCTOUHUKOB:

— MOHOTrpaduuecKue — OIMH MEePBOUCTOYHHUK;

0030pHBIC — HECKOJILKO TICPBUYHBIX TEKCTOB OJTHON TEMAaTHKH.
ITo ynrarenbCkOMy Ha3HAYEHUIO:
— 0o0mme — XapaKTepUCTUKa COACpKaHUS B ILI€JIOM; OPHEHTAIMS HA IIMPOKYIO
ayJIUTOPHUIO;
— CIEeNHAIU3UPOBAHHBIE — OPUEHTAIUS HA CIICI[UAIHCTOB.
3. Dmanwt pabomul Hao peghepamonm.
1. Bo16op Tembl.
. I3yueHne 0OCHOBHBIX UCTOYHHKOB I10 TEME.
. CoctaBnenue oubauorpadumu.
. KoncnektupoBanre He00X0MMOT0 MaTepraia Ujid COCTaBICHHE TE3UCOB.
. Cucremaruzanus 3a)UKCHPOBAHHON U OTOOpaHHON WH(MOPMAIIHH.
. Onpeenenre OCHOBHBIX MOHSATUIN TEMBI U aHATTU3UPYEMBIX MPOOIIEM.
. Pa3paboTka soruku ucciaenoBanus npoOaemMbl, COCTaBICHUE TUTaHA.
. Peanuzanms rutana, Hanucanue pedepara.

(o< BEN B o) RV, IS SN US I \O)
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9. CamoanHanus, MPEANONATAIONINI OIIEHKY HOBU3HBI, CTEMEHU PACKPBITHS
CYLIHOCTH MpoOJaeMbl, 000OCHOBAHHOCTH BbIOOpAa HMCTOYHUKOB U OLIEHKY OObeMa
pedepara.

10. ITpoBepka ohopmiieHUs CIHCKA TUTEPATYPHI.

11. Pegakropckast mpaBKa TEKCTA.

12. Odopmiienue pedepara u npoBepka TEKCTa ¢ TOYKU 3PEHUS TPAMOTHOCTH
U CTHJINCTHKH.

4. Cmpykmypa peghepama.

B crpykrype pedepara BBIIENSAIOTCS TPU OCHOBHBIX KOMIIOHEHTA:
oubrorpaguyeckoe omnucaHue, COOCTBEHHO pedepaTHBHBIA TEKCT, CIIPABOYHBIN
ammapar.

bubnuorpadguueckoe omrcaHue MpeANnoIaraeT XapakTePUCTHKY WMEIOIIUXCS
Ha 3Ty TeMy paboT, TEOpUi; UCTOPUOTpapuI0 BOIPOCA; BBIACICHNE KOHKPETHOTO
Bompoca (TpeaMeTa HWCCIAeAOBaHUs); OOOCHOBAHWE WCITOJIB30BAHUS H30PAHHBIX
MEPBOMCTOYHHUKOB.

Coocmeenno pegpepamugnulit mexkcm:

BBenenmne — 060cHOBaHME aKTyadbHOCTH TEMBI, MPOOIEMBI; MPEAMET, eI U
3asiaun pedepupyeMoit paboThl, IpeBapUTENbHOE (POPMYIHMPOBAHUE BBHIBOJIOB.

OcHOBHasi 4YacThb — COJEpXaHHe, MPEACTaBIAIONIee COOOM OCMBICICHHE
TEKCTa, aHAIMTUKO-CUHTETUYECKOE npeoOpa3zoBaHue uH(pOpMaLINH,
COOTBETCTBYIOIIEH Teme pedepara.

OCHOBHYIO 4YacTh PEKOMEHIYETCs pa3leluTh Ha JBa-Tpu Bompoca. B
3aBUCUMOCTH OT CJIOXXHOCTM ¥ MHOTOTPAHHOCTH TEMbI, BOMPOCHI MOXKHO
paznenuth Ha maparpadbl. UpesmepHoe ApoOiieHrne BOIPOCOB WM, HA00OPOT, UX
OTCYTCTBHE TPHUBOAIT K TOBEPXHOCTHOMY M3JIOKEHUIO MaTtepuana. Kakmsrid
BONIPOC JOJKCH 3aKaHYMBATHCS MPOMEKYTOUYHBIM BBIBOJIOM U YKa3bIBaTh Ha CBS3b
C MOCJIEAYIOIIMM BOIPOCOM.

3akiaoueHne — 0O0O0OIleHHE BBIBOJOB aBTOpa, O0JacTb NPUMEHEHUS
pe3ynbTaToB PabOTHI.

Cnpagounwiii annapam:

Crucok nuTeparypbl — CIIMCOK WCIOJB30BaHHBIX aBTOpOM pedeparta pabot
(MOKET COCTOSIT U3 OHOTO U O0JIee U3TaHUM).

[Ipunoxxenust (HeoOs3aTenbHass 4YacThb) — TaONWIBI, CXeMbl, TpaduKH,
dotorpadun u T.1.

Peghepam kak oopaszey nucobmeHHOU HAYUHOU eyl

1. KauecTBa HayyHO# peun.

OYHKITMOHABHBIC CTUIIHN PA3INYAIOTCS:

— XapakTepoM IpenaBaeMon nHpopmauu;
— cdepoit GyHKIIMOHUPOBAHUS;
— aJipecaToM;

UCITOJIb30BAHUEM SI3BIKOBBIX CPEJICTB Pa3JINYHBIX YPOBHEH.
['maBHOW KOMMYHMKAaTWUBHOW 3anadeil pedepara SBISIETCS BbIpaKEHUE
HAay4YHBIX OHATUN U YMO3aKJIOYECHUH.
Pedepar nomkeH ObITh HAMKMCAH HAYYHBIM CTHIIEM, YTO MPEAINOIaraer:
— nepefady MHPOpMauy HAyYHOTO XapaKTepa;
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(YHKIIMOHUPOBAHUE B 00pa30BaTEILHON Cpee;

B KaUeCTBE aJjpecara MperoaaBaress, T.e. ClieUaanucTa, Wik CTyJICHTOB,
3aMHTEPECOBAHHBIX B MOJYYEHUU JaHHOW UH(OpMAIUY;

JEMOHCTPAIIUI0  XapAKTEPHBIX  SI3BIKOBBIX OCOOEHHOCTEM MUCHMEHHOM

Pa3HOBUIHOCTU HAYYHO-y4€OHOTO MOJACTHIISL IMTEPATYPHOIO S3bIKA.
Hayunblii cTiib o0najnaer psaoM 3KCTPATMHIBUCTUYECKUX XapaKTEPHUCTHK,

HUJIN Ka4€CTB.

TOYHOCTh — CTPOTO€ COOTBETCTBHUE CIIOB O0O3HAYae€MbIM IMIpEAMETaM |
SBIICHUSIM JCUCTBUTEIBHOCTH (3HAHWE TMpeIMeTa W yMEHHE BBIOWpAThH
HEO0OXOIMMYIO JIEKCUKY);

MOHATHOCTh — JOCTYITHOCTH pEYM JUIsl TeX, KOMy OHa aJapecoBaHa
(mpaBUIIBHOE UCTIOJIb30BAHHE TEPMUHOB, WHOCTPAHHBIX CJIOB,
npodeccCuoHaIN3MOB);

JIOTUYHOCTh, TOCJIEJIOBATEIbBHOCTh — YETKOE CIIEAOBAaHUE B U3JIOKCHHUU
JIOTUKE U TIOPSIJIKY CBSI3€H B ACHCTBUTEIHHOCTH (IIEPBOMCTOYHHKE);
OOBCKTUBHOCTh — OTCYTCTBHE CYOBCKTHBHBIX CYXICHHA U OIICHOK B
U3JIOKEHUY WH()OpMAIIHH;

abCTpakTHOCTP W  OOOOIIEHHOCTH — OTBJICUYEHHOCTh OT  YaCTHBIX,

HECYIIECTBEHHBIX NMPU3HAKOB;

npeobiialanne pacCy)KIeHUs Kak TUIla peYd HaJ ONUCAaHUEM W
MTOBECTBOBAHUEM;

rpadudeckas nHbOpMaIHS HATUYUE CXeM, TpaduKoB, TabmuIl, GOpMyII U T.I.
2. OcobeHHOCTH MUCHMEHHOW HayYHON peur

[TucrmeHHas pedb, B OTJIMYUE OT YCTHOM, MOIpa3yMeBaeT:

OTIPEJICIICHHYIO CTETICHb MOATOTOBICHHOCTH K paboTe;

BO3MO)XHOCTH HCTIPABIICHUS U JOPAOOTKH TEKCTA;

HAJIMYUE KOMIIO3UIIUU CTPOCHHUSI, COOTHOIICHUS ¥ B3aUMHOTO PACTIOJIOKEHUS
qactel pedepara;

BBIZICP)KAHHOCTh CTHJIS HW3JIOKECHHUS, CTPOTO€ CJICMIOBAaHUE JICKCHUYCCKUM U
rpaMMaTHYECKUM HOPMaM.

JloMuHUpYIOTIIMM  (PAKTOPOM OpTaHU3AIMH S3BIKOBBIX CPEJICTB B HAYYHOM

CTWJIE SBJISIETCS HX OOOOIIEHHO-OTBICYEHHBIA XapakTep Ha JIEKCUYECKOM H
IrPAMMaTHYECKOM YPOBHSIX SI3bIKOBOM CUCTEMBI.

Jlexcnueckuil ypOBEHb MPEANIONAraer:

UCIIOJIb30BaHHe aOCTPAKTHOM JIEKCHMKH, Mpeobiajaroniel Haj KOHKpPETHOM:
MBIIIUICHUE, OTPAKEHHUE, U3MEHSIEMOCTh, MPe0Opa3oBaHue, IeMOKpaTh3alus U
T.IL.;

OTCYTCTBUE  €IUHUYHBIX TIOHSTUA U  KOHKPETHBIX  00pa3oB, 4UTO
MOMYEPKUBACTCS YIOTPEOJICHUEM CIIOB OOBIYHO, MOCTOSHHO, PETYJISIPHO,
CUCTEMAaTUUYECKH, KaXK/IbIM U T.I1.;

npeo0iafianie TEPMUHOB PA3IMYHBIX OTpaciied HayKH: JICKCHKOJIOTHS,
KOMMYHHUKALUS, SMIIUPU3M, THOCEOJIOTHs], afanTaus U T.IL.;
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MCIIOJIb30BAHKUE CJIOB OOIEHAYYHOTO YMOTpeOaeHus: (PyHKIMs, KauyecTBo,
3HAYEHHE, SJIEMEHT, IPOLECC, aHAIN3, J0KA3aTeJIbCTBO U T.I1.;

ynoTpedlieHne MHOTO3HAUHBIX CJIOB B OJHOM (peXe JBYX) 3HAUYCHHUSIX:
npeanoaraTh (CYUTaTh, JOMYCKaTh); OKOHYaHUE (3aBEPIIECHUE), PACCMOTPETh
(pa3obpartb, 00, 1ymaTh, 0OCYIUTH) U T.I1.;

Hanuuue  crnenuPuueckux  (Ppa3eoOTU3MOB:  pallMOHAIBHOE  3E€PHO,
nemorpaduyecKuil B3pbIB, MarHuTHas Oyps U T.I1.;

KJIUIIMPOBAHUE: MPEACTaBIsAET cO00il..., BKIIIOYAET B CE€O4..., OTHOCUTCA K...,
3aKJII0YaeTCs B... U T.I1.;

npeoOnajaHue OTBJICUEHHBIX CYLIECTBUTEIBHBIX HaJ  OJHOKOPEHHBIMU
IJIaroJIaMH: B3aUMOJICHCTBHE, 3aBUCUMOCTb, KJIaccuUKaIus,
CUCTEMAaTH3alus U T.II.

I'pammaTn4ecKuil ypoBEHb:

UCIIOJIb30BAHUE AHAJMTUYECKOM CTENEHW CpaBHEHUs: 0oJiee CII0XKHBIH,
Haubosiee MpOCTOM, MEHee M3BECTHBIM U T.II. B OTIMYHE OT 3MOIIMOHAIBHO
OKpAaIICHHBIX: HAUBAKHECHUIIIMH, CIIOXKHEHIITNH, OJIMKAUIIANA | T.IT.;
MPEUMYIIECTBEHHOE YIMOTPEOICHUE IIIAroyioB 3 JIMIA €/1. U MH.4. HACTOAIIETO
BpeMeHu (pexe 1 nauma Oyayliero BpEMEHHM CpaBHHM, pPACCMOTPHUM):
UCCIEeNYIOTCA, TPOCMAaTPUBAETCS, MOAPA3ZYMEBAETCS, JOKA3bIBAET U T.IL.;
aKTUBHOCTb COIO30B, MPEAJIOrOB, MPEMJIOKHBIX COYETAHUN: B CBA3U..., B
COOTBETCTBHH..., B KAYECTBE..., B OTHOLIEHUHU..., CDABHUTEIBHO C ... U T.IL;
npeobiajianie TacCUBHBIX (CTpajaTeibHbIX) KOHCTPYKLMHA: PACCMOTPEHBI
BOIIPOCHI,

OTKCAaHBI SBJICHUS, C/I€JaHbl BBIBObI, OTPAXKEHbI TPOOJIEMBI U T.I1.;
BBIPAKEHUE YETKON CBSI3U MEX]Yy YACTSMU CII0KHOTO MPEUIOKEHUS: CIEAYET
CKa3aTh, YTO...; HAOIIOJIEHHSI MTOKa3bIBAIOT, UTO..., HEOOXOAUMO MOAYEPKHYTb,
4TO... U T.IL.;

YCUJIEHHAs CBA3YIOLIAsl (PYHKIMS HAPEUH U HAPEUHBIX BBIPAXKEHUI: TO3TOMY,
UTaK, TaKuM o0pa3oM, HaKOHEll... U T.IL.;

OCJIOKHEHHE IPEMIOKEHU N 000CO0JIEHHBIMU KOHCTPYKLUSMMU:
«CTpeMIIeHHEM K CMBICJIOBOW TOYHOCTH M HMH(POPMATUBHOCTH OOYCIIOBJIEHO
ynoTpedsieHne B HAayYHOW peud KOHCTPYKUUH C HECKOJIbKMMH BCTaBKaMU U
MOSICHEHUSIMU, YTOUHSIFOLTUMU CoJiepKaHue BBICKA3bIBaHMS,
OTrpaHUYMBAIOIIMMU €r0 00BEM, YKa3bIBAIOIIUMHU HCTOYHUK MH(MOpPMALMKU U
T.J..

O060011ast OTAMYUTETBHBIE SI3bIKOBbIE OCOOCHHOCTH MUCbMEHHOTO HAayYHOTO

CTHUJISL, MOKHO CKa34aTb, YTO OH XaPaKTCPU3YCTCA:

ynoTpeOiieHneM KHUKHOU, HEeUTPaIbHONW U TEPMUHOJIOTUYECKOM JICKCUKHU;
npeobiagaHueM abCTPAKTHOM JIEKCUKHU HaJl KOHKPETHOM;

YBEJIMYEHUEM JI0JIM UHTEPHALIMOHAIIN3MOB B TEPMUHOJIOTUH;

OTHOCHUTENBHON OJTHOPOJHOCTBIO, 3aMKHYTOCTBIO JIEKCUYECKOT'O COCTAaBA;
HEYMOTPEOUTETLHOCTRIO PA3TOBOPHBIX W MPOCTOPEYHBIX CJIOB; CJOB C
SMOLIMOHAIBHO-3KCIIPECCUBHOU U OLIEHOYHOU OKPACKOW;
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— HAJIMYUEM CHHTAKCUYECKUX KOHCTPYKIHMM, MOTYEPKUBAIOIIUX JIOTUYECKYIO
CBSI3b U MOCJIEA0BATEILHOCTh MBICIIEH.
Odropmnenue pepepama. Kpumepuu ouyenxu.
[IpaBuna odopmiienus pedepara pernameHnTupoBanbl. O0beM — He Oonee 10-
15 cTp. MalIMHONMUCHOTO TEKCTa, HareyaTaHHoro B ¢gopmare Word 7,0, 8,0; pazmep
mpudta — 14; uarepBan — 1,5, popmar Oymarn A 4, CHOCKM MOCTpaHUYHBIE,
CIUIONIHBIE; TIOJIe (BEepXHEE, HUXKHEE, JIEBOE, MPaBoe) 2 MM; BbIpaBHUBAHUE — IO
mupuHe; opueHtanus kawxkHas; mpudT Times New Roman Cyr.
PaGora pomkHa wWMeTh TOJNS; KakAbld paznen odopmisieTcs ¢ HOBOM
CTPaHHUIIBI.
TuryneHbI THCT 0GOPMIISIETCS B COOTBETCTBUU C YCTAHOBIICHHOUW (POPMOIA.
Ha mepBoii cTpanuie mnedaraercs IiaH pedepara, BKIIOYAOIMNA B ceOs
Ooubnanorpaguyeckoe ONMCaHue; BBEIEHUE, pas3lieibl W maparpappl OCHOBHOM
YacTH, paCKpbIBAIOIIME CYThb paloOThl, 3aKIIOYEHHUE; CIUCOK JHUTEPaTyphl;
TIPHIIOKEHHSL.
B xoHue pedepara npeacTaBisieTcss CIUCOK KCIONIb30BAaHHOW JIMTEPATYPhI C
TOYHBIM yKa3aHUEM aBTOPOB, HA3BAHUS, MECTA U TOJIa €€ M3/IaHusI.
Kpurepuu ouienku pedepara.
1. CreneHb pacKpbITUSI TEMBI PETIONATACT:
— COOTBETCTBHE IJIaHA TeMe pedepara;
— COOTBETCTBHUE COJIEPKAHUS TEME U IUIaHy pedepara;
— TOJHOTY | TNTyOWHY PacKPBITHSI OCHOBHBIX MTOHSITHH;
— 00OCHOBAHHOCTbH CIIOCOOOB M METOAOB PA0OTHI C MATEPHAIIOM;
— yMeHHe paldoTaTh C JHUTEPaTypoil, CUCTEMATU3UPOBATh M CTPYKTypUPOBAThH
MaTepua;
— yMmeHue 000011aTh, 1eJ1aTh BHIBOIbI, COMTOCTABIISTH PA3IUYHBIC
— TOYKH 3pEHHS 0 PacCMaTpUBaeMOMY BOMIPOCY.
2. O60CHOBAaHHOCTH BBIOOpA UCTOYHUKOB OIEHUBACTCS:
— MOJHOTOM MCTOIb30BaHUs paboT 1o Mpolieme;
— TOpUBJICUCHHEM HamOoJiee W3BECTHBIX W HOBEHIIUX paboT mo mpobieme
(KypHaJIbHBIC TTyOIMKAIIMN, MaTepUaIbl COOPHUKOB HAyYHBIX TPYAOB U T.1.).
3. Cobmonenue TpeboBaHui K 0()OPMIIEHUIO ONPEAEIIAETCA:
— MPaBWIBHBIM OQOPMIICHHEM CCBHIJIOK HA UCTIOJB3YEMYIO JIUTEPATYPY;
— OIIEHKOM rPaMOTHOCTH U KYJIBTYPBI U3JI0KECHHUS;
— BJIQJICHUEM TEPMHUHOJIOTHUEH U TTOHITHIHBIM aIlapaToM IpoOJIeMbI;
— cobOmoaeHneM TpeOoBaHui kK 00beMy pedepara;
— KyJbTypol 0pOopMIICHUSI.
3awuma pechepama
Pedeparsl 00BIYHO TIPEACTABIAIOTCS Ha 3aKIIOYUTEIILHOM JTare W3Y4YCHHS
JTUCIUIUTMHBL KaK pEe3yJbTaT HWTOTOBOW CaMOCTOSITENIbHON paboThl CTyHEHTA.
3amura pedepata  OCYIMIECTBIACTCS WJIM HA  QyIUTOPHBIX  3aHATHUSX,
MPETYCMOTPECHHBIX yYE€OHBIM IUIAHOM, WJIM HA 3a4eTe KaK OJWH W3 BOIMPOCOB
Omtera (TIocCiIeTHEE OMPECIISIETCS TPETOAaBaATEIIEM ).
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Ecmu pedepar moapasymeBaer mMyOMMYHYIO 3allWTy, TO BBICTYIAIOIIEMY
CleMyeT 3apaHee TMOATOTOBUThCS K  pedepaTHBHOMY  COOOIIEHWIO, a
MPETIOIaBaTeN0 U BO3MOKHBIM OMIMOHEHTaM — 03HAKOMHUTHCS C pabOTOH.

PedepatuBHOE coO0OIIEHHE OTIMYAETCS OT caMoro pedepara Mpexe BCEro
00BEMOM U CTHJIEM H3IIOKEHUS, T.K. YUUTHIBAIOTCS OCOOCHHOCTH YCTHOW HAyYHOU
peud ¥ MyOJMYHOIO BBICTYIUIEHUS B LenoM. B pedeparuBHOM cooOuieHUN
cozepxaHue pedepara MpeACTaBIsACTCS MOAPOOHO (MM KPaTKo) M, KaK MPaBHIIO,
BHE OILICHKH, T.€. M3JIOKEHUE TMpuoOperaeT OO30pHBIM XapakTep MW peiaeT
KOMMYHUKATUBHYIO 3a1ady (mepenaTb B YCTHOM (opme HHPOpMaIKIO, KOTOpas
JIOJKHA OBITh BOCIPHUHATA CIYIIATEISIMU). YUHUTHIBasg MyOJMYHBIA XapakTep
BBICKa3bIBaHHM, BBICTYIIAOLINAN JTOJIKEH:

— COCTaBWTh IUIaH U TE€3WCHI BHICTYILICHUS;

— KpaTKO MPEJCTaBUTH MPOOIEMAaTHKY, 11eNb, CTPYKTYPY U T.IL.;

— o0ecrnevnTh MOPLMOHHYIO M0/Iady MaTepuaja He B COOTBETCTBUU C YACTSAMHU,
pasaenamu u maparpadaMu, a CETMEHTHPOBATh B 3aBUCHMOCTH OT HOBHU3HBI
uH(popmanuy;

— co0MoaTh YeTKOCTh M TOYHOCTh BBIPAKEHUMN, UX MPOU3HECEHHE; oOpamiarh
BHMMaHHUE Ha UHTOHAIUIO, TEMII, TPOMKOCTH U T.I. 0COOCHHOCTH MyOINYHOTO
BBICTYIIJICHUS;

— JIEMOHCTPHUPOBAThH MOATOTOBJICHHBINA XapaKTep BBHICKA3bIBAHHM, JOITYyCKas, KaK
B JIF000M IPyroi YCTHOW peuu, CIIOBECHYIO UMIIPOBU3AIHIO.

PexoMenaanum nmo HamMCcaHUIoO Hcce

Acce — cpencTBO, MO3BOIISIONIEE OIICHUTh YMEHHE 00yJaroerocsi MuCbMEHHO
u3Jarath CyTh IOCTaBJICHHON MNPOOIEMbI, CaMOCTOSTENILHO TMPOBOAUTH AHAJIN3
3TOM  TpoOJEeMBl €  HKCHOAB30BAaHMEM  KOHIENIMM HM  aHAJTUTHYECKOro
WHCTPYMEHTAPUS COOTBETCTBYIOIIEH NUCIUIUIMHEI, 1€7aTh BEIBOBI, 00001IIatonIe
aBTOPCKYIO MO3HUIIMIO TIO MOCTABJICHHOM mpobieme.

Ilenv >cce COCTOMT B Pa3BUTHUU TaKWX HABBIKOB, KaK CaMOCTOSITEIbHOE
TBOPYECKOE MBIIICHUE U TUChbMEHHOE U3JI0KEHNE COOCTBEHHBIX MBICTICH.

Cmpykmypa 3cce onpeenseTcs NpeIbsBIsIeMbIMU TPEOOBAHUSIMMU:

— MBICJIM aBTOPA 110 MpoOIeMe U3IaraloTcst B opmMe KpaTKuX TE€3HCOB.
— MBICIIb JOJDKHA OBITh MOJKpPEIJICHa J0Ka3aTeIbCTBAMU — [TO3TOMY 3a TE3UCOM

CJIETyIOT apTyMEHTHI.

ApryMeHTbl — 3TO (aKThl, SBICHUS OOIIECTBEHHOW KU3HU, COOBITHS,
’KU3HECHHBIC CUTYaAIlMW W KU3HEHHBIN OIBIT, HAYYHbIE JI0KA3aTeIbCTBA, CCHUIKU Ha
MHEHHE YUYEHBIX U Jp.

Occe OOBIYHO HMEET KOJBLEBYIO CTPYKTYpPY (KOIMYECTBO TE3UCOB M
apryMEHTOB 3aBUCHUT OT T€MbI, HU30paHHOTO TUIaHa, JIOTUKH Pa3BUTHS MBICIIH):

— BCTYIUICHUE
— TE3UC, apTyMEHTHI
— TE3WC, apTyMEHTHI

— TCE3UC, APT'YMCHTLI
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— 3aKJII0YCHHE.

[Tpu HanmucaHuM 3cce HA0 YYUTHIBATh CIEAYIOIIEE:

Berymnnenue u 3akiroueHue JAODKHBI (POKyCHpOBaTh BHUMaHUE Ha Mpobdieme
(BO BCTYIIJICHHH OHA CTaBHUTCSI, B 3aKIFOUCHUH — PE3IOMUPYETCS] MHEHHE aBTOPA).

HeoOxomumo  BbImeneHne  ab3aleB, KpacHBIX CTPOK, YCTaHOBJIICHHE
JIOTUYECKOM CBSI3U a03alleB: TaK JOCTUTAETCS LIEIIOCTHOCTh PaOOTHI.

Cmunp U3/I0MHCCHUA: AMOIIMOHATILHOCT, HKCIPECCUBHOCTD,
XyJI0’KECTBEHHOCTb.

Ilpasuna nanucanus 3cce:

— 13 (opManbHBIX MPAaBUI MOXKHO Ha3BaTh TOJIBKO OJHO — HAIMYHUE 3aTr0JI0BKA;
— BHYTPEHHSS CTPYKTypa MOXeT OBITh MpOu3BONIbHOM. [lockompKy 3TO Mamas
dbopmMa MHUCHBMEHHOUW pabOTHI, TO HE TpebyeTcss 00s3aTeTbHOE TOBTOPECHHE

BBIBOJIOB B KOHIIE, OHH MOTYT OBITh BKJIIOUYEHBI B OCHOBHOW TEKCT WJIH B

3arojlI0BOK;

— apryMeHTanus MOXET TPEIIecTBOBaTh  (POPMYIHMPOBKE  MPOOIEMBI.
®opmynupoBKa MpoOIeMbl MOXKET COBMAIaTh C OKOHYATEIHHBIM BBIBOJOM.

B kasectBe mpumepa MOKeT€ MO3HAKOMUTHCS C MIMPOKO M3BECTHBIMH 3CCE
N.A. bynuna («Hegocratku coBpeMeHHOM 1o33um»), 1.C. MepexkoBckoro («O
NpUYMHAX yMagKka U HOBBIX TEUCHHSIX COBPEMEHHOU pycckol nureparypsn»), K. /.
banbMoHTa («2DNeMeHTapHbIE ClIOBa O CMMBOJIMYECKOM Mo33um»), B.S. Bprocosa
(«Knroun Taiin»), Bsau. MBanoBa («CUMBOJIM3M Kak MUPOMOHMMaHue»), A.A.
broka («O mupuke»).

quﬁno-MeTozmqecmle YKa3aHud K BBINNOJHCHUIO TECTOBLIX 3aJaHUM.

TecToBbIil KOHTPOJIb OTIMYAETCS OT JIPYTHX METOJOB KOHTPOJIA (YCTHBIE H
MMMUCbMEHHBIE DJK3aMEHBI, 3a4eThl, KOHTPOJIbHbIE PabOThI W T.OI.) TEM, YTO OH
MIPEJICTABIIICT COOOM CTEIMAIBHO MTOATOTOBICHHBIN KOHTPOJIBHBIA HA0O0p 3aaHUH,
MO3BOJISIFOIIMN ~ HAJEKHO M AJICKBAaTHO KOJIMYECTBEHHO OLCHUTh 3HAHUSA
00y4aromuxcsi NIOCPEACTBOM CTATUCTUYECKUX METOJIOB.

Bce BblllieyKa3aHHbIE MPEUMYIIECTBA TECTOBOIO KOHTPOJIS MOTYT OBITh
JOCTUTHYTHI JIMIIb MPU UCIIOIb30BaHUHA TEOPHUM NMEJATOTUUECKUX TECTOB, KOTOpast
CJIOXKWJIACh Ha CTBIKE MEIArOrMKH, MCHUXOJIOTMA M MaTeMaTUYECKOM CTAaTUCTHUKHU.
OCHOBHBIMH IOCTOMHCTBAMU MPUMEHEHUS TECTOBOIO KOHTPOJIA SIBJISIFOTCS:

— OOBEKTUBHOCTh PE3yJbTATOB IMPOBEPKHU, TaK KaK HalW4yue 3apaHee
OMPEIETIEHHOTO ATAJIOHA OTBETA (OTBETOB) KAXK/IBIM pa3 MPUBOJUT K OJHOMY H
TOMY XK€ PE3yJbTarTy;

— noBbIlIeHUE (PPEKTUBHOCTU KOHTPOJIUPYIOUIECH NESITEIHLHOCTH CO CTOPOHBI
MIPEIIOABATEIIS 3 CUET YBEJIUYEHHUSI €€ YACTOThI U PETYIISIPHOCTH;

— BO3MOXKHOCTh aBTOMAaTU3allMW MPOBEPKU 3HAHUN yYalIUXCs, B TOM YHUCIIE C
HCMOJIb30BAHUEM KOMITBIOTEPOB;

— BO3MOKHOCTH MCIIOJIb30BaHMS B CUCTEMaX JUCTAaHIIMOHHOIO 00pa30BaHUAI.
Tecm — UWHCTPYMEHT, COCTOSIIAM W3 CHUCTEMBl TECTOBBIX 3aJaHUN C

OMUCAaHHBIMU CHUCTEeMaMu OO0pabOTKM M OIIEHKM pe3ysbTara, CTaHJapTHOM
MpOLEYpPhl TPOBEACHHUS WU TPOUEAYpPHl IS U3MEPEHHS KaueCTB M CBOWCTB
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JUYHOCTH, HM3MEHEHHE KOTOPBIX BO3MOXHO B IIPOLECCE CHUCTEMATHYECKOIO
oOyueHusl.

[Ipenmy1ecTBO TECTOBOTO KOHTPOJISI COCTOUT B TOM, YTO OH SIBISIETCS HAYYHO
000CHOBaHHBIM METOJIOM SMITMPUYECKOrO UCCIEAOBAHMS U B ONPEICICHHON cepe
MTO3BOJISIET IIPEOJOJIETh YMO3PUTEIBbHBIE OLICHKM 3HAaHUW CTyaeHToB. Crenmyer
OTMETUTh, YTO 33JlaHHs], HWCIOJb3yEMblE MHOTMMH MPENOAABATEISIMU U
Ha3bIBAEMbIE UMM TE€CTOBBIMHM, Ha CaMOM JI€JIe TAKOBBIMU BOBCE HE ABIISIOTCS. B
OTJIMYME OT OOBIYHBIX 3a/a4 TECTOBBIC 3aJaHUS UMEIOT YETKUN OJHO3HAYHBIN
OTBET U OLICHUBAIOTCS CTAaHAAPTHO HAa OCHOBE LIEHHHMKA. B camom mpocToMm ciyuae
OLIEHKAa CTyJ€HTa €CTh CyMMa OajJIOB 3a IPaBUJIbHO BBIIOJIHEHHBIE 3aJ[aHMSL.
TecroBble 3amaHUsl JOJKHBI OBITh KpPAaTKUMH, SICHBIMH M KOPPEKTHBIMHU, HE
JOIyCKAIOUIMMH ABYCMBICIEHHOCTU. CaM e TeCT MPEeACTaBiIsIeT cO00W cucTeMy
3aJJaHAK BO3PACTAIONIEN TPYAHOCTH. T€CTOBBIA KOHTPOJIb MOKET IPUMEHSTHCS KakK
CPEIICTBO TEKYILEro, TEMAaTUYECKOro M pyOeKHOro KOHTPOJIS, & B HEKOTOPBIX
CIIy4asX U UTOrOBOTO.

Tekyiiee TeCTUpOBaHUE OCYLIECTBIAECTCS MOCIE U3YYEHUS OTIEIBHOM TEMBI
WM Trpynnsl TeM. Tekylnee TeCTUPOBAHMWE, NMPEKIE BCETO, SBIAETCS OJHUM U3
AIIEMEHTOB CAaMOKOHTPOJIS M 3aKPEIUICHUs CiyllaTesleM NpOMJEHHOro y4eOHOTro
MaTepHaa.

Buowvt mecmoeguix 3a0anuii

TecroBoe 3ananue (T3) MoxkeT OBITH MPEACTABICHO B OJHON U3 CIEAYIOLIUX
CTaHJAapTU3UPOBAHHBIX (hOpM:

— 3akpeitoe T3, mpeanonararoiiee BbIOOp OTBETOB (KCIBITYEMbINH BbHIOMpPAET
MpaBUIbHBIM OTBET (OTBETHI) M3 YHUCJA FOTOBBIX, IpejlaraéMblX B 3aJaHUU
TecTa);

— oTtkpeiToe T3 (ucmbITyeMbldl caM (HOpPMYIHpPYET KpaTKUM WM pa3BepHYTHIN
OTBET);

— T3 Ha ycTaHOBIIEHHE NPABUIBLHOM MOCIEA0BATEIBHOCTH;

— T3 Ha ycTaHOBIIEHHE COOTBETCTBUS MEXKIY JIEMEHTAMU IBYX MHOKECTB.
3axpuimoe mecmogoe 3adanue
3akpbeiToe T3 COCTOMT W3 HEMOIHOIO TECTOBOIO YTBEPKICHUS C OJHHUM

KJIFOUYEBBIM 3JIEMEHTOM U MHOYKECTBOM JIOITYCTUMBIX BAPUAHTOB OTBETOB, OJINH WIIN
HECKOJIBKO M3 KOTOPBIX SIBJISIOTCS NPaBUJIbHBIMH. [€CTUPYEMBIM CTYIEHT
omnpenensieT NPaBUJIbHBIE OTBETHI M3 JTAHHOTO MHOXXECTBA. PekoMeHayeTcs IATh
WM IIECTh BAPUAHTOB OTBETOB, U3 KOTOPBIX JBA UJIU TPU SBIISIOTCS MPABUIbHBIMHU.

Omkpsimoe mecmosoe 3adanue

OtkpeiToe T3 mMeeT BUJ HEMOIHOTO YTBEPKACHHS, B KOTOPOM OTCYTCTBYET
OJMH WJIA HECKOJIBKO KIIIOYEBBIX DJJEMEHTOB U TpedyeT CcaMOCTOSTEIbHOU
(bopMyIHpPOBKM OTBETAa TECTHUPYEMOro. B KauecTBe OTCYTCTBYIOUIMX KITFOYEBBIX
AJIEMEHTOB MOTYT OBITh: 4HCIO, OyKBa, CIOBO WM clioBocodeTaHue. llpu
(opMyIMpOBKE 3aJaHUsl HA MECTE KIIIOYEBOI'O 3JIEMEHTa HEOOXOAMMO MOCTaBUTH
IIPOYEPK WJIK MHOTOTOYHE.

Tecmosoe 3a0anue Ha YCmMAaHO8IeHUe NPABUIbHOU NOCIE008AMENbHOCHIU
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T3 Ha ycTaHOBIIEHHE TMPABWIBHON MOCIEIOBATEILHOCT COCTOUT U3
OJTHOPOJIHBIX DJIEMEHTOB HEKOTOPOM TPYIIIBI U YETKOH (POPMYTUPOBKH KPUTCPHUS
YIOPSAIOYEHUS 3TUX JIEMEHTOB.

Tecmosoe 3adanue Ha yCmMaHnos1eHue cOOmeemcmasus

T3 Ha yCTaHOBJIEHHE COOTBETCTBUSA COCTOUT M3 ABYX TPYMIl JJIEMEHTOB U
YeTKOM (DOPMYJIMPOBKH KpUTEpUsI BHIOOpA COOTBETCTBHS MEXAy HUMU. BHyTpu
KXKJION TPYIIbI DJIEMEHThI JOJDKHBI ObITh OJTHOPOAHBIMU. KOITMYEeCTBO 3JIEMEHTOB
BO BTOPOI IpyIIe JOJKHO IMPEBBIIIATh KOTUYECTBO 3JIEMEHTOB IEPBOW TPYIIIIHI,
HO He Oosiee yeM B 2 pa3za. MakCUMabHO JOMYCTUMOE KOJIMYECTBO 3JIEMEHTOB BO
BTOpPOM rpyre He AoJkHO npeBbimaTth 10. KonuuecTBo ke 31eMEHTOB B MEPBOM
TpyIIe T0DKHO OBITh HE MEHEe JBYX.

Tpebosanus Kk mecmosvim 3a0aHuUAM

Jlns obecnieueHust aJIeKBaTHOCTU OLIEHKW 3HAHUW TECThI JOJKHBI 00Jaaarh
CHEAYIOIIUMU CBOWCTBAMMU:

— TE€CT JOHKEH ObITh penpe3eHTATHBHBIM C TOYKH 3PEHHUS H3Yy4aeMoro
Marepuaia (OTBEThl Ha BOMPOCHI, IMOCTABJICHHBIE B TECTE, HE JOJKHBI
BBIXOJIUTH 3 MPeJIeibl JAHHOW YI4EOHOW NUCIUTIINHEI);

— TECT JIOJDKEH ObITh YMECTHBIM: (POPMYJIMPOBKA U COCTaB BOMPOCOB JOJKHBI
COOTBETCTBOBATh OCHOBHOM I€JIM JUCHUIUIMHBI (MIPU TECTUPOBAHUU TIO
ONPEACIICHHON TEME BOIPOCHI JTOJKHBI COOTBETCTBOBATH OJIHOM M3 OCHOBHBIX
3aJla4 TUCUUIUIMHBI, YIOMSIHYTBIX B IpOrpaMMe Kypca);

— TECT JOJKEH ObITh 00BEKTHBHBIM, YTO 3aKJIOUaeTCsl B HEU30EKHOCTU
BBIOOpA MPaBWIBHOTO BapHMaHTa OTBETA PA3IMYHBIMU SKCIEpTaMU, a HE
TOJIBKO ITPENOAABATENIEM, OCTABUBIIINM TECT;

— TECT JOJKEH ObITh crneuu(pUUYHBIM, T.. B TECTE€ HE JOJKHO OBITh TaKHX
BONIPOCOB, HAa KOTOpbIE MOT Obl OTBETUTH YEJIOBEK, HE 3HAIOIIMHA JTaHHOMN
JTUCITUTUTHHBI, HO 00JIaaroNTiil JOCTATOYHOM 3PYUIIHEH;

— TECT JOJDKEH OBITh ONEePAaTHBHBIM, YTO MPEIYyCMAaTPUBAET BO3MOXKHOCTH
OBICTPOTO OTBETA HA OTACJIBHBIM BOIIPOC, TOITOMY BOMPOCH (POPMYIUPYIOTCS
KOPOTKO M TIPOCTO U HE JOJDKHBI BKJIIOYATh PEIKO MCIOJIb3YEMBIE CIIOBA,
KOHEYHO, €CJIM O3TH CJIOBA HE SBIAIOTCS TMOHSATUAMHU, 3HAHUE KOTOPBIX
MPEeIyCMOTPEHO B y4eOHOM NUCIUIUIMHE.
llepeuucnennvle ceoticmea mecmosguvlx 3a0anull 06ecneyusarom HeoodxoouMblil

KAYeCmBeHHblll  YPOBEeHb NPOBEOCHUS UMO208020 KOHMPOIA, K KOMOPOMY
npeovABIAIOMCsL Cledyoujue mpebosanusl.

[Ipomecc TecTupoBaHUs JOHKEH OBITh BAJWAHBIM (3HAYUMBIM), KOT/A
pe3ynbTarhl MOATBEPKAAIOT KOHKPETHBIE HABBIKA M 3HAHUSA, KOTOPbIE 3K3aMEH
MOAPA3yMEBAET MTPOBEPHUTb.

TectupoBanue sBISECTCS O0BEKTHUBHBIM, €CIW PE3YJIbTaThbl HE OTPAXKAIOT
MHEHUS WIN CHUCXOJIUTEIIBHOCTh TPOBEPSIOLIETO.

Yo6enuThcs B HAAEKHOCTH TECTUPOBAHUS MOXKHO, €CJIA PE3Y/IbTaThl TOBTOPHO
MOATBEPKACHBI MOCIEAYOIIUMHU KOHTPOIBHBIMU MEPOIIPUATUSIMU.

IPPeKTUBHOCTH TECTUPOBAHUS ONPEACIISIETCS, €CIM €ro BBINOJHEHUE U
OLICHMBAHUE HE 3aHUMAET OOJIbIIIE BPEMEHH WU JEHET, YeM HEOOXOIUMO.
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TectupoBaHue MOXHO CUHMTAThb MPHEMJIEMBIM, €CIM CTYICHTBl U
IIPENOAABATENIA  BOCIPUHUMAIOT KOHTPOJIBHOE MEPONPHUITHE aJEKBAaTHO €ro
3HAYMMOCTH.

N3yueHne nvHAMUKK MpOLECCA NPOBEPKM 3HAHWM C IOMOIIBID TECTOB
IIO3BOJISIET YCTAaHOBUTh WHIWBUAYAJBbHOE BpPEMS TECTHUPOBAHMUS JUISI KaXKIOTO
KOHKPETHOro Hal0oOpa TeCcTOBbIX 3agaHui. Hepenko Bpemsi TecTUpOBaHUS IS
Pa3JIMYHBIX JUCLHUIUIMH YCTAHABIMBAECTCS OJUHAKOBBIM HA OCHOBAHUHM HEKOTOPOTO
CTaHJapTa, HEe IPUHKUMAasl BO BHUMaHUE clieln(UKY KOHKPETHOM TUCIUILUIMHBI U €€
pazzena.

Yka3zanus 1o noaroroBkKe K IK3aMEHY

@opMON UTOrOBOIO KOHTPOJISI 3HAHUW W YMEHUU, MOJYYEHHBIX B IMPOLECCE
W3YYEHHMsI TUCLMIUIMHBI SBJISIETCS DK3aMEH.

DK3aMeH JaeT BO3MOKHOCTh ITPENOJaBaTEIIO:

— BBUICHUTH  ypOBEHb OCBOEHHS  CTYJIEHTaMM Y4YEOHOH  IpOrpaMMbl
JTUCIUTUINHBL

— OLICHUTHh (POPMHPOBAHME Yy CTYAEHTOB ONPEJCIIEHHBIX 3HAHWN U HaBBIKOB UX
UCIIOJIb30BaHMs,  HEOOXOOUMBIX M JIOCTATOYHBIX g Oy;ayuiei
po¢eCCUOHAIBHOM IESITEHLHOCTH;

— OLEHUTh YMEHHE CTYJEHTOB TBOPUYECKH MBICIHTh U JIOTUYECKH IPABUIBHO
u3J1araTb OTBETHI HA IIOCTABJICHHBIE BOIPOCHI.

[Ipu moAroToBKE K 3K3aMEHY HEOOXOIUMO OPUEHTHUPOBATHCS HAa KOHCIEKTHI
JEKIHUH, pEeKOMEHAyeMyr JurTeparypy W Jp. Caada 3K3aMeHa Mpearnosiaraer
MIOJIHOE TOHHMMAHME, 3allOMUHAHUE M INPUMEHEHHE HW3YYEHHOIO0 Marepuaja Ha
npakTuke. 11 yCremHon MOArOTOBKY K IMPOMEXYTOYHOM aTTECTAlUM CTYACHTAM
HEOOXOIMMO BHOBb OOpaTUTbCS K MpOiIeHHOMY Marepuaiy. Jluteparypa s
MOJTOTOBKM K 3K3aMEHY pEKOMEHJIyeTCsl IperojaBareneM, MO0 YyKa3zaHa B
paboueii mporpaMme Mo AUCIUTUTHHE.

[Ipy moAroToBKE K NPOMEXKYTOUHOM aTTeCTallid B KadyecTBE OPUEHTHpPA
CTYAGHT MOXET UCIOJIb30BaTh MEpPEYeHb KOHTPOJIBbHBIX  BOIPOCOB  JUIS
camonpoBepkHd. [1oAroroBka OTBETOB HA 3TU BOIPOCHI IIO3BOJINT:

— BBISICHUTb YPOBEHb OCBOCHHUS CTYJICHTAMHU yUEOHBIX POTPAMM,;

— OIICHUTHh (POPMHPOBAHHE Yy CTYACHTOB ONPEICIICHHBIX 3HAHUN W HABBIKOB UX
UCIOJIb30BaHMs,  HEOOXOIUMBIX M JIOCTaTOYHBIX s Oy;ayuient
npohecCUOHAIBHON 1eATENbHOCTH;

— OLEHUTh YMEHHE CTYJEHTOB TBOPUYECKH MBICIHTh U JIOTUYECKH IPABUIBHO
u3J1araTb OTBETHI HA IIOCTABJICHHBIE BOIPOCHI.

OneHka 3HaHUI CTYJIEHTOB JOJDKHA ONMUPAThCsl HAa CTPOro OOBEKTHBHBIE
KpUTEpUHU, HAy4HO 00OCHOBAHHBIE NIEIarOrUKOi U 00s3aTeNIbHbIE ISl BHIIOTHEHMUS
BCEX MPENOJABATENEH.

Cpean Takux KpUTEPUEB BAXKHEHIIMMU SBISIOTCA MPUHUUIBI MOAXOAA K
oueHke. B HambOonee oOmiemM BUJAE 3T NPUHLMIBL MOXXKHO IPEICTABHUTH
CJEAYIOIIUM 00pa3oM:
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— nyOOKHEe 3HaHMS U MIOHMMaHKE CYIIECTBA BOMPOCA, HO HE BCEX €ro JieTajeH,
a JIUIIb OCHOBHBIX;

— CTENEeHb CO3HATEJILHOIO W TBOPUYECKOIO YCBOSHUSI M3ydyaeMbIX HayK Kak 0asbl
JUYHBIX YOSXKICHUI U TOJIE3HBIX OOIIECTBY JEHCTBUIA;

— MOHMMaHUE CYITHOCTH HAyKH, MECTa KaXXJIOW TeMbl B OOIIEM Kypce U e€
CBSI3U C MPEABIIYLIIMMU U MOCICIYIOIUMHA TEMAMMU;

— BBIJICJICHUE KOPEHHBIX MPOOJIeM HAayKM M YMEHUE MPABUJIHHO HCIIOJIb30BaTh
ATO 3HAHUE B CAMOCTOSTEIBHOW HAYYHOMU JNEATEIBHOCTU WM IPAKTUYECKOU
paboTe 1Mo CrenuaTbHOCTH.

OK3aMEH MOXET NPOBOAMTHCS B YCTHOM, IHUCBMEHHOW ¢opMe U C
NPUMEHEHHEM TECTOB. DK3aMEH MPOBOAUTCS IO BOIPOCAM, OXBAaThIBAIOIIUM BECh
MpoWICHHBIM MaTepuall. [0 OKOHUYaHWIO 3K3aMEHa MPEIOIaBaTelb MOXKET 3aJaTh
CTYJIEHTY JOIIOJIHUTEIIbHBIE U YTOYHSIOLIHAE BOIIPOCHI.

CryneHTamM HEOOXOOUMO TINATEIBHO TOTOBUTHCS K HMTOTOBOMY 3K3aMEHY.
[Ipouecc NoAroTOBKHA K UTOTOBOMY 3K3aMEHY HAUMHAETCS, M0 CYLIECTBY, C CAMOI0O
MepBOro 3Tana uzydeHus: npeamera. OH BKIOYaeT B ce0d CaMOCTOATEIbHYIO
paboTy HaJ PEKOMEHJIOBAaHHOW nuTepaTypoi. Kak mpaBuio, OH HayMHaeTCd 3a
MOJITOpA-/IBa MECsALA A0 IK3aMEHAIMOHHOM ceccuu. M3yunB M 3aKOHCHEKTHUPOBAB
PEKOMEHIOBAaHHBIE MCTOYHUKH, BBITIOJHUB MPEIYCMOTPEHHBIE YYEOHBIM ILJIAHOM
MUCbMEHHbIE pa0OThl W HWMes PEIEH3UMM Ha HUX, CTYAGHT HaYuHaeT
HEIMOCPECTBEHHYIO TMOATOTOBKY K 3K3aMEHY C TIHIATEIbHOM OTpabOTKH Kypca B
COOTBETCTBUM € TpeOOBaHUSAMHU y4eOHOM MpOrpaMMbl U BBIIIOJIHEHUS
pEKOMEHJAIMK TpenojaBaress, JaHHBIX B peueH3ud. Ha 3ToM 3tame cTyneHT
JIOJDKEH TOBTOPUTH M3YYEHHOE MO y4eOHHWKAM W YYEOHBIM MOCOOUSIM, JIMYHBIM
KOHCTIEKTaM, 3alUCAM JIeKIU ©u JpyruM Matepuanam. [lpum 3tOoM ocoboe
BHHMAaHHE JIOJDKHO OBITH OOpaIlleHO Ha TIIATEIbHYI0 OTPA0OTKY TE€X KOHKPETHBIX
BOIIPOCOB U T€M y4e€OHOM MPOrpaMMbl, KOTOPHIE CIa00 YCBOCHHI.

[Ipu mnoBTOpeHMM Marepuajia TEpe] HUTOTOBBIM SK3aMEHOM HeoOXoauma
CaMOMNPOBEPKA WJIM B3aUMHAasl MPOBEPKA 3HAHUU. B 3TOM ciydae mo Kaxaou teme
HAJI0 €Ie pa3 XOpOIIO MPOAyMarh Marepuajl, HAuTHU COOTBETCTBYIOIIUE CTATbU U3
HOPMAaTUBHBIX aKTOB, MOJ00paTh NMpuMepbl. BriosiHe ceOs onpaBabIBacT IPyIOBast
B3aMMHas TpoBepka. JJisi 3TOro pekoMeHayeTcsi coouparbcsi o 3-4 4eynoBeka U
IPOBOJIUTH Pa300p BOMPOCOB MO Kypcy. DK3aMeH MPOBOAMUTCS 1Mo Ousieram. Eciu
KaKOM-JTMO0 U3 MOCTABJICHHBIX B OMJIETE BOIIPOCOB CTYJICHTY KaXKETCS HEACHBIM, OH
MOXKET OOpaTHThCS K TMpernojaBarento 3a pazbsicHeHueM. [lonb3oBarbes
HATJBSIIHBIMUA  TIOCOOMSIMU, CJIOBApSIMA WJIM CHPABOYHUKAMU MOXKHO TOJIBKO C
paspeuienus npenogaBarens. [Ipu MOArOTOBKE K OTBETY, a TAKKE MPU OTBETE HE
00s13aTeIbHO MPUACPIKUBATHCS TOW TOCIIEIOBATEILHOCTH BOMPOCOB, KOTOpas 1aHa
B OmyeTax. 3amucy OTBETOB JIy4Ille JIeiaTh B BUJE PA3BEPHYTOrO IJIaHa, MX MOXKHO
JIOTIOTHUTH ITUdpamMu, TpuMepaMu, pakTaMu, a TAK)KE COCIAThCS Ha HEOOXOIMMBIC
HOPMAaTUBHBIE aKThl U JPYTUE UCTOUHUKHU.

OTtBeT A0MKEH OBITH MOCTPOEH B (hopmMe CBOOOJHOrO pacckaza. BaxxHO He
TOJIBKO BEPHO HU3JIOKHUTh COOTBETCTBYIOIIEE TMOJIOKEHUE, HO U JIaTh €ro NIyOooKoe
TeopeTudeckoe obOocHoBaHue. Ilpu oTBerax Hamo u3berarb  OONBIIMX
BBICTYILJICHUH, OTKJIOHEHHUI OT CYIIECTBA BOIPOCOB, HO HE CJIEAYET BAABATHCS U B
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TaKyl0 KpPallHOCTb, KAaK IOrOHS 3a KpAaTKOCThbIO. Takoll OTBET HE pacKpoeT
COZIEpKaHUA BOIIPOCA U HE JTACT BO3MOXKHOCTHU MPEIMOAABATEIO MPABUIIBHO CYJIUTh
0 3HaHMAX cTyneHTa. [locie OTBETOB HAa BOMPOCHI OWiIETa MPENOAaBaTesib MOXKET
3a/1aTh JIOMOJIHUTENIHHBIE BOMPOCHI, HA KOTOPBIE CTYACHT 00s13aH OTBETUT.

DK3aMeHaTOp OLICHUBAET 3HAHUS 10 YETHIPEXOATLHONW CUCTEME: «OTIMYHOY,
«XOPOILIOY, «YJOBJIETBOPUTEIILHOY, «HEYJIOBJIETBOPUTEIILHOY. Bce
MOJIOKUTEJIbHBIE OIEHKH 3aIlMChIBAIOTCS. B JK3aMEHAIMOHHYIO BEIOMOCTh U
3aUCTHYI0 KHWXKY. HeyloBIeTBOpUTENbHBIE OIIEHKM IPOCTABISIOTCS B
9K3aMEHAIIMOHHYIO BEIOMOCTb.
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10. Ilepeyenb HHGPOPMAITMOHHBIX TEXHOJIOTHIl, HCIOJIb3yeMbIX IPH
OCYILLeCTBJICHHH 00Pa30BaTEJIbHOIO0 MPOLECCa M0 JUCHUIINHE, BKIIYas
nepeYeHb MPOrpaMMHOro odecrevyeHusi 1 MH(POPMAIMOHHBIX CIIPABOYHBIX
CHUCTEM.

IIpu  ocymecTBieHUn 00pa30BaTENbHOIO MPOLECCAa HMCHOJB3YETCS Pl

MH(OPMALIMOHHBIX ~ TEXHOJOTMH  OOecCleyeHus JAMCTAHIIMOHHOIO OO0y4YeHus,
BKJIIOUYAIOIMNA, HO HE HCYEPIbIBAIOIIUNCS, TEXHOJIOTHSIMU OHJIAMH U oddraiiH
pacnpocTpaHeHus oOpazoBaTesibHOW WH(GOpMaLMK (TTOYTOBAsI PACChUIKA MEYATHBIX
MaTepuaJoB M  OJIAaHKOB  TECTUPOBAHMS WM  DJIEKTPOHHBIX  BEPCHi
o0pa3oBaTeNIbHBIX MAaTepHaIOB Ha (DU3UUYECKUX HOCHUTEIAX, JIMOO MHTEPAKTUBHBIN
JOCTYNl K MaTepuajiaM 4epe3 HHTEpPHET, JOCTYN K 3JIEKTPOHHO-OMOIMOTEUHBIM
CUCTEMaM  HWHCTUTYTa HW  CTOPOHHHUX  TOCTABIIMKOB),  TEXHOJOTHUSIMHU
B3aMMOJICHCTBUSI CTYACHTOB C IIpernojaBaTelieM (BUACO-JIEKIMM W CEMHUHAPHI,
IPYNIOBBIC U WHIMBHUIYyATbHBIC KOHCYJIBTAIIUN YepPe3 MHTEPHET, HHANBUIYTbHBIC
KOHCYJbTAIllUM TIO TeleOHYy), TEXHOJIOTHSIMU 00pa30BaTEIbLHOIO KOHTPOJIS
(MHTepaKTHBHBIE OHJIAH TECTHl B MHTEPHET, OPQuialiH TeCThl C MUCHOJIb30BaHUEM
MEePCOHAIBHBIX MEYaTHBIX OJIAHKOB).

Jns  peanuzanuu  yKa3aHHBIX ~ TEXHOJOTMWA  HMCHOJB3yeTcs  Habop
IPOrpaMMHOTO oOecredeHus 1 MHPOPMALMOHHBIX CHCTEM, BKIIIOUYAIOLIUH, HO HE
OTpaHUYMBAIOIIUICS, CIETYIOITUM CITUCKOM.

1. omepannonHbsie cuctemMbl Microsoft Windows (pa3nuuHbIX Bepcuid);

2. onepanuonHas cucrema GNU/Linux;

3. cBoboanbIii ducHbIl makeT LibreOffice;

4. cucrema ympaBlieHHs TporeccoM oOydenms «Lete e-Learning Suite»

(cobGcTBeHHas pa3paboTKa);

5. cuctemMa  HMHTEPAKTUBHOTO OHJIAiH  TecTHpoBaHHs  (COOCTBEHHAs

pa3paboTKa);

6. cucrtema TenedOHHON MOMJIEPKKU U KOHCYJIbTAIIMI COTPYTHUKAMU KOJLI-

neHtpa «LlentpanbHas cinyx0a noanepxku» (coocTBeHHas pa3paboTka);

7. cuctema onnaitH Busieo koHpepenuuit Adobe Connect;

8. DJIEKTPOHHO-OMOIMOTEUHAsI cucTeMa « AMOYKCY;

9. anexkTpoHHO-OMOMMOTEUHas cuctema «M3narenbcTBa «JlaHby;

10.untepHeT-Bepcus cnpaBoynrka «Koncynprantllmtocy;

11.mpunoxenne ana  MOOWIbHBIX  ycTpoiicTB  «Koncymprantllntoc:

Crynenrty;

12.cnpaBounas npaBoBas cuctema «I apaHT»;
13.unnie UCC.
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11. Onucanue MaTepuaIbLHO-TEXHHUYECKOH 0a3bl, HEOOX0AUMOI 119
OCYIIIeCTBJIEHUA 00Pa30BATEJIbHOI0 NMPOIEeCcCa MO IMCHUIIIINHE.

1.AymutopHas 0a3a (JIEKIIMOHHAsI aylIUTOpHs, ayJUTOPHs ISl TPOBEICHUS
MPaKTUYECKUX 3aHITHI, BUPTyaJbHbIE KJIACCHbIE KOMHATHI Ha noptane POON)

2.0praHu3alMoOHHO-TEXHUYECKUE CPEJICTBA U ayIMOBU3yaJIbHbIN (DOHAOBBIN
Mmarepual, MyJIbTUMEIUHHOEe 000pyIOBaHHE.

3.Kommnektsl BuaeopuiabMoB, ayauokHur, CD-guckoB mno mnpoOiemam
JUCLUIUIMHBIL.

4. NutepHer.
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